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A. SCHOOL OVERVIEW 

FH-A-01 School Overview 

Welcome to Many Rivers Montessori. We are gratified that you have chosen to be a 
member of our school community. This Family Handbook has been developed to 
provide you with the basic guidelines for policies and procedures to follow while your 
child attends Many Rivers Montessori. Please note that the Family Handbook is a 
living document and the school reserves the right to amend the Family Handbook at 
any time.  

No handbook can address every situation and answer every question.  We welcome 
open communication, and you are encouraged to discuss the operation of the school 
with staff, teachers and the Head of School.  Our Head of School maintains an open 
door policy, and is the first line authority for interpreting this Handbook and addressing 
topics not covered in the Handbook.  Further, final authority for governance of the 
school remains with the Head of School and ultimately with the Board of Trustees. 

Please take time to familiarize yourself with these policies and procedures. We believe 
that each family contributes directly to the success of the school, and the school 
values your input. We take pride in having you as a member of our community. 

 
FH-A-02 Non-Contractual Status of Handbook 
 
The policies and procedures set forth in this handbook are not a right or part of the 
enrollment contract. The procedures herein do not confer any contractual rights on 
any student or family, but instead serve as an aid to the school in its everyday 
decision-making responsibilities. 
 

FH-A-03 School Location, Hours, Contact Information 
 
School Hours: 7:00 a.m.–6:00 p.m. 
School Phone: 218-464-5570 
School Fax: 218-464-5569 
 
Email: info@manyriversmontessori.org 
Web address: http://www.manyriversmontessori.org 
 
Address:  
Many Rivers Montessori 
110 West Redwing Street 
Duluth, MN 55803 
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Parking: Several parking spaces are reserved for toddler families as they need to 
accompany their child into the building. The remaining spaces are available on a first 
come basis to staff and parents. Please honor the alternate side of the street parking 
regulations when using street parking - this is very important to the school’s neighbors. 
 
 
 
 

FH-A-04 Our Mission 

Many Rivers Montessori is a learning environment that fosters independent, 
academically prepared, and socially responsible citizens who will be lifelong learners 
and problem solvers. Through a focus on the whole child to provide an ideal learning 
environment for each stage of development from toddlerhood through adolescence, 
our students will realize lifetime benefits. 

 
 

FH-A-05 Our History 
 
Many Rivers Montessori opened for the 2014–15 school year, inspired by a vision of 
high quality Montessori education that would be available from toddlers through 
middle school. In the months leading up the first day of school a volunteer team 
refined the vision, located and renovated a facility, hired staff, ordered supplies, 
recruited students, secured DHS child care licensure and tackled the full slate of 
details required to open a school. First year enrollment goals were exceeded with an 
enrollment of approximately 75 students. With the move to the school’s new Woodland 
campus for the fall of 2018 enrollment is expected to exceed 150. 
 
The high level of volunteerism continued through the first year of school with a 
volunteer head of school team, volunteer marketing, volunteer admissions outreach, 
volunteer finance, and volunteer technology support in addition to more typical parent 
volunteer tasks. While a professional head of school was hired in the spring, this high 
level of significant parent volunteerism continues. 
 
The key volunteers who comprised the Launch Board that preceded the current Board 
of Trustees are: David Barthel, Kelly Bartz, Alan Baumgarten-Leville, Sarah 
Baumgarten-Leville, Brenda Ciardelli, Tony Ciardelli, Meredith Cornett, Nicole 
Dastoor, Joe Ehlers, Jeff Engbrecht, Amy Hexum, Mike Karstens, John Kliewer, 
Lauralyn Kliewer, Angel Koski, Debbie Landon, Jennifer Lien, Catherine Long, Sarah 
Nelson, Anna Pessenda, Rita Rosenberger, Cory Salmela, Kara Salmela, and Ryan 
Schaefer. 
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FH-A-06 High Standards for Our Students’ Education and Care: 
Accreditation and Licensing 

Our school is built upon the Montessori method of education, and we believe strongly 
in the positive difference it can make in children's lives.  Yet, the truth is that any 
school can call itself a Montessori, whether it truly uses the method of not.  To ensure 
excellence and accountability on our part, Many Rivers Montessori has fulfilled the 
stringent requirements of the Association Montessori Internationale (AMI) and is the 
only AMI-Recognized School in the Twin Ports area. (Please see 
http://amiusa.org/school-locator-2 for a list of AMI’s recognized schools in the USA.)  

To further support educational and programmatic excellence, the school is an affiliate 
member of the National Association of Independent schools (NAIS) and is pursuing 
full accreditation through the rigorous process of the Independent Schools Association 
of the Central States (ISACS). 

Many Rivers Montessori is also licensed as a child care center with the Minnesota 
Department of Human Services, Licensing Division (651) 431-6500. (Please see 
http://licensinglookup.dhs.state.mn.us/search.aspx to search for programs licensed by 
the Department of Human Services). 

 

FH-A-07 High Standards for Our Organization 
 
Our organization is built upon principles of transparency, accountability and fairness to 
all.  We hold 501(c)(3) non-profit status with the Internal Revenue Service. Many 
Rivers also adheres to the National Association of Independent schools (NAIS) 
Principles of Best Practice. As part of our commitment to the highest non-profit 
standards, Many Rivers Montessori maintains a robust set of by-laws and a strong 
conflict-of-interest and non-discrimination policy. These documents will be furnished to 
anyone in the Many Rivers Montessori community upon request. 
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FH-A-08 Board of Trustees 
 
Many Rivers Montessori Officers and Board of Trustees (as of June 30, 2018) 
 
OFFICERS OF THE CORPORATION: 

 
Chairperson 
John Kliewer 
Vice Chairperson 
Rita Rosenberger 
President 
Mark Niedermier, Head of School 
Vice President 
Catherine Long 
Secretary 
David Barthel 
Treasurer 
Jeff Engbrecht 
President of Parent Association 
Haeli Frostman 
Faculty Adviser to the Board 
Andrea Christopherson, St. Louis River Upper Elementary 
 
 
TRUSTEES 
Matt Cartier, parent, president of Cartier Agency, active community member in local 
arts and area nonprofits 
Brenda Ciardelli, parent, criminal justice background, opened several restaurants 
Jeff Engbrecht, parent, founder/CEO of Clearwater Composites 
John Kliewer, J.D., parent, pastor, former corporate attorney and biotech executive 
Jennifer Lien, D.M.A., parent, musician, former business journalist 
Jenny Keto, M.A.M., parent, outdoor educator, restaurant & hospitality management, 
organizational development 
Elena Metcalf, M.D., parent and physician 
Rita Rosenberger, parent, over 15 years’ involvement in Duluth non-profits 
Carin Skoog, parent and former public policy coordinator/consultant 
Barbara Welinski, M.S., former MRM parent, business owner, former school 
counselor and teacher 
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FH-A-09 Staff  
 
2018-19 School Year Staff 
 
Jessica Mohn-Johnson, The MRM Middle School 
 
Andrea Christopherson, St Louis River Upper Elementary 
Kyle Makela, St Louis Assistant 
 
Courtney Bartz, Cloquet River Lower Elementary 
Holli Kobow, Cloquet Assistant 
 
Kristi VanTassel, French River Lower Elementary 
Tess Enroth, French River Assistant 
 
Becca Tollefson, Chester Creek Primary 
Laura Donovan, Chester Assistant 
 
Sheena Rogers, Tischer Creek Primary 
Trey Carlson, Tischer Assistant 
 
Maddie Keeler, Lester River Primary 
Emily Davidson, Lester Assistant 
 
Madeline Mitchell, Amity Creek Toddler Community 
Ashley Maki, Toddler Assistant 
 
TBD, Elementary and Middle School Spanish 
TBD, Toddler and Primary Spanish 
 
Kait Miller, Assistant 
Sara Curwin, Assistant 
Katrina Thompson, Assistant 
Sarah Socha, Assistant 
 
Steve Petrowski, Custodian 
 
Melissa Anderson, Front Desk/Registrar 
Jenny Keto, Executive Assistant 
 
Brenda Ciardelli, Admissions Director 
Andrea Black, Operations Officer 
Mark Niedermier, Head of School 
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FH-A-10 Staff Descriptions 

With an aim of ensuring educational and programmatic excellence, all staff members 
at Many Rivers Montessori are interviewed, hired, and trained in compliance with 
guidelines set by the state of Minnesota and NAIS best practices. Each staff member 
who works with children has a background in education and/or child care. It is a 
commitment at Many Rivers to facilitate relationships between staff and children that 
are nurturing, responsive, supportive, and respectful, encouraging creativity and 
independence in the student. 

a. Head of School: The Head of Many Rivers Montessori has two primary 
responsibilities: ensuring the school delivers a high quality Montessori program that 
nurtures and develops children, and keeping the business affairs of the school in 
order. The head of school is the direct supervisor for most school staff, and also works 
closely with the board on strategic matters to ensure the long term success of the 
school. 

b. Lead Teacher in a Classroom (Guide): Each of our classrooms has a lead 
teacher, or guide, who is either certified by the Association Montessori Internationale 
or working on AMI certification.  

c. Assistant Teachers in a Classroom: Assistants are part of the team at Many 
Rivers Montessori and are supervised by the lead teacher in their classroom. They 
have early childhood education and/or childcare experience, some are also 
teacher-certified, and most have undertaken formal Montessori Assistant training.  

d. Executive Assistant: The Executive Assistant works closely with the Head of 
School and Operations Officer and is responsible for many of the school’s 
bookkeeping functions as well as supporting admissions, development and special 
events. 

e. Front Desk/Registrar: The Front Desk/Registrar staffs the front desk during the 
school day, welcomes visitors to the school, handles registration and recordkeeping, 
and carries out various office tasks. 

f. Admissions Director: The Admissions Director responds to admissions inquiries, 
schedules school observations and facilitates the application process.  

g. Operations Officer: The Operations Officer carries out a number of functions, 
serving as the school's business manager, supporting the development program, 
handling human resources matters as well as some facilities oversight. 
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FH-A-11 The Montessori Approach 

Dr. Maria Montessori viewed education as an aid to life. Her years of observing 
children of all ages allowed her to create an environment where children explore as 
they progress from childhood to maturity. The Montessori method is based on the 
child’s natural progression through the different stages of development. Teachers 
guide the children and provide encouragement and inspiration for children to engage 
in spontaneous and meaningful work. A challenging and nurturing environment allows 
the child to develop positive self-discipline, a sense of social community and a life-long 
love of work. 

 

FH-A-12 The Prepared Environment 

The classrooms at Many Rivers Montessori follow the Association Montessori 
Internationale (AMI) guidelines for the creation of a beautiful and prepared 
environment that inspires the child’s natural tendency to work. The Prepared 
Environment is not a carbon copy – it is a unique, thought-out environment that can 
change and will evolve over time. It is designed for a particular kind of work that 
matches the natural interests of the child at a particular stage in life and in growth. 

 

FH-A-13 The MRM Website, MRM Family Site and your MRM E-mail 
Address  

Many Rivers strives to conduct as much communication as possible in a paper-free 
manner. Your primary electronic resources in this area are described below: 

MRM Website: The MRM Website is the public face of Many Rivers Montessori. While 
intended in many ways for prospective families, current parents may well find the 
general descriptions of MRM programs and operations to be useful. A current parent 
may also use the MRM website to apply for a sibling to attend the school or to apply 
for need-based financial aid. Additionally, the MRM website is an access point to the 
MRM Family Site. 
 
MRM Family Site: The MRM Family Site is only available to MRM parents, staff and 
trustees. On the Family Site you will find a school calendar, postings of past all-parent 
communications, class lists, and more.  

MRM E-mail Address: School email communications take place exclusively through 
each parent’s MRM email address. This address is an access point for school 
surveys, newsletters and individual email communications from MRM staff. Whether 
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you maintain your MRM email as a stand-alone account or forward messages to 
another address, please check your MRM email at least once each day. 
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B. PROGRAM DESCRIPTIONS, PROCEDURES AND 
POLICIES 

FH-B-001 Student Placement Overview 

Toddlers: Students in the Toddler environment must be at least 16 months old on the 
day they start, and generally move into the Primary level prior to their third birthday. 
The specific transition date is based on the readiness of the individual student and 
generally falls around 33 months of age.  
 
Primary: Students on the Primary level are generally three to six years of age (i.e., 
through the kindergarten year). However, dependent on student readiness and 
available space, a student may join the primary level as early as 33 months of age. 
Any student who joins the Primary level not having turned three by September 1, the 
Minnesota Kindergarten cut-off date, should plan on a four year Primary experience, 
with their year after turning five being the Kindergarten year. For any family interested 
in their student beginning Kindergarten prior to turning five, Many Rivers uses a 
process similar to that of the public schools and requires formal testing results as part 
of the decision making process. More information on this process is available from the 
Head of School. 
 
Elementary: Students enter the Elementary level in the fall, following the completion 
of Kindergarten. Any decision to repeat or skip a grade is decided in partnership 
between the school and the parents and entails careful consideration of academic 
achievement, emotional maturity, and levels of persistence and independence.  
 
Middle School: MRM’s seventh and eighth grade middle school responds to the 
unique needs of this age group and provides a strong academic program, while 
supporting personal development. Extended trips and operating microeconomy are 
key elements of the program.  
 

FH-B-002 Student Supervision 

Toddler and primary children are supervised at all times at Many Rivers Montessori. 
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FH-B-01 The Toddler Community 

The Many Rivers Montessori Toddler Community serves children aged 16 months 
through 35 months. Children may attend for a Half day (8:30–noon) or for a Full day 
(8:30–3:30). Morning Care (7:00–8:30) and Afternoon Care (3:30–6:00) are available.  

A toddler summer program is offered when there is sufficient demand. 

The Toddler Community has up to 12 students with a lead teacher, and an assistant. 
Snacks are served at school, while all students will bring their own lunch daily. 

 

a. The Toddler Community Environment 

The toddler environment has three distinct areas. These areas have materials that are 
rotated throughout the school year depending on the needs and interests of the 
children. 

The movement area includes activities to challenge gross motor coordination; 
materials for eye-hand coordination such as threading, bead stringing, cubes on pegs, 
spheres on horizontal pegs, puzzles, gluing, folding; and various practical life 
exercises. 

The practical life area may include materials necessary for preparing and serving a 
snack, setting and clearing the table, sweeping, caring for plants and animals, 
dishwashing, clothes washing, polishing, hand washing, window cleaning, flower 
arranging, and so on. 

The language area may include miniature objects, language nomenclature cards 
(parts of the body, family members, pets, components of the neighborhood, the 
school, and the home), books (fiction, poetry, nonfiction), spoken vocabulary 
enrichment exercises, and other activities including art and music experiences. 

 

b. Toddler Community Phase-in  

At Many Rivers Montessori, we believe that the best approach to introducing a new 
child into the Montessori environment—or for a continuing child to a new level within 
the school—is through a process called Phase-In. Phase-In is carefully designed and 
implemented to create a peaceful experience for your child over several sessions. 

The specific format of phase-in can vary from year to year, but in general here is what 
a family should expect when their Toddler begins at Many Rivers or is transitioning to 
the Primary level: 
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Tuesday after Labor Day 

● Toddlers who were in the MRM Toddler room last year attend. 
● Toddlers new to Many Rivers do not attend. 

Wednesday after Labor Day 

● Children new to Toddler attend 8:30-9:30 or 10:30-11:30 (a specific time for 
your family will be assigned in the summer)  

Thursday after Labor Day 

● Children new to Toddler attend 8:30-10:00 or 10:30-noon  

Friday after Labor Day 

● Children new to Toddler attend 8:30-10:00 or 10:30-noon  

After this initial four day period children attend for their contracted periods. During 
phase-in, children may use the morning care program if they are registered for it and 
the parent feels they are ready. 

The Phase-In period during the first week school year begins allows the child to 
become familiar with the environment and how it operates without becoming 
overwhelmed with the full length of the school day. Our goal is for your student to 
develop familiarity with the environment and a sense of ownership and pride for their 
classroom community, as well as their own personal space. Typically, any separation 
anxiety is minimal because of this gradual start to the school year. While during the 
regular school year parents will drop off their child at the front entrance, for phase-in 
parents bring their children to the Toddler coat area to make a brief connection with 
the Guide. 

For toddlers, at least one parent (or other person close to your child) should plan to be 
available during the entire phase-in period.  Parents need not remain in the classroom 
the entire time, but should plan to be on site in case they are needed. 

c. Typical Daily Schedule 

7:00–8:30 Morning Care 
8:20 Arrival 
8:30 Work Cycle 
10:30 Outdoor Play 
12:30 Lunch 
1:00  Nap (Please click on link for MRM's Nap and Rest Policy) 
3:30-3:40 Pickup 
3:30–6:00 Afternoon Care 
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d. Clothing & Extra Clothing 
When selecting your child’s school clothes, please keep in mind that they are working 
hard to be independent, and we want to encourage freedom of movement. Some of 
the best toddler clothing choices include pants or shorts with elastic waistbands, skirts, 
and pull-on shirts.  Dresses are acceptable as long as your child is comfortable and 
the dress doesn’t interfere with toilet learning. Please avoid sending your child in 
overalls, onesies, tights or pants with buttons, snaps or belts. Also, we suggest 
clothing that is easily washable - the work of a toddler is to explore his/her 
environment and that gets messy! 

Please label all articles of clothing and other belongings that come to school with your 
child’s name. All toddlers should have several sets of clothes kept at the school, which 
will be sent home for washing if soiled. If your child is beginning the toilet-learning 
process, please keep 8-12 pairs of underpants and 6–8 extra bottoms at school for 
your child. Be sure to send new clothes if your child brings something home. 

 

e. Shoes 

Please provide two pairs of clean indoor shoes that fit well and have flexible, 
non-skid, non-marking rubber soles. These will stay at school and will be worn in the 
classroom. Simple sneakers, firm-fitting slippers, or Mary Janes with Velcro work best. 
The key is to ensure that your child is able to be independent in putting on and taking 
off their shoes, and that they are comfortable and safe.  We ask for a second pair to 
remain at school in the event that your child’s primary pair of indoor shoes become 
soiled as we experience the toileting process or other learning opportunities where 
spills could occur.  If you have any questions or concerns about selecting footwear for 
your child, we are happy to help. 

Outdoor shoes must be sturdy, well-fitting rubber-soled shoes or boots suitable for the 
season that are safe for climbing and running on the playground. Children will not be 
permitted to climb or play running games if they are wearing inappropriate footwear 
such as flip flops, clogs, crocs, shoes without backs, or with platform heels. 

 

f. Dressing For Outside Play 

Toddlers will play outside every day, except when it is raining steadily or the wind 
chill/temperature reaches unsafe temperatures. The staff will determine, prior to 
recess, if it is a safe temperature to be outside. Please dress your child for outdoor 
play based on the weather predictions. In winter, this means hats, mittens (instead of 
gloves), neck warmers if necessary, warm socks and waterproof boots with good 
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traction. It is difficult for staff to make special accommodations for children because 
they do not have the proper outdoor clothing. 

 

g. Toileting 

The Montessori approach to toilet learning (click on the link for an article on 
Montessori-style toilet learning) is an important part of the Toddler Community. 
Around 18 months, children enter a sensitive period in which they can most easily gain 
control of their now much more developed and integrated nervous system. At this 
stage most children have both the physical ability and the interest to control bladder 
and bowel. If they are given the opportunity to spend as much time as possible in 
underpants, rather than diapers, they gain a greater awareness of these bodily 
functions. Therefore, the children will wear non-waterproof padded cotton underpants 
(also known as “training pants”) while they are in the classroom. 

This approach is not geared towards a goal of toilet training; rather, it is a work in 
progress as each child grows in his/her knowledge of his/her own bodily functions. 
Teachers will work with children, supporting their cues, and offering many 
opportunities to use the toilet during the day. Parents are encouraged to follow 
through at home so that their children have consistency in both environments. 

Please provide 8-12 pairs of padded cotton underpants for children who have begun 
or are nearing the toilet training process. When your child arrives in the morning, s/he 
should be in a pair of cotton pants.  If your child is already wearing underwear or 
panties, and is toileting independently, please continue to use these and leave 2-3 
pairs of panties/underwear at school. 

Please send a medium-sized lined wet bag – This bag will be sent home as needed 
with wet or soiled items.  If your child is in the active toilet learning stage it may be 
best to purchase 2 or more as a clean one will need to be at school each day.  Planet 
Wise and Fuzzi Bunz are durable brands that can be purchased locally at Little 
Neetchers or online from a variety of vendors. 

Please also provide small plastic bags for bagging soiled (not wet) underpants. 
You may send any type of small plastic grocery bag, or newspaper bag, for the 
purpose. Munchkin and Summer Infant make diaper disposal baggies that are perfect 
for this purpose.  

Please send fresh underpants and bottoms to school each day to replace the number 
of pairs sent home with your child. 
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h. Sunscreen/Bug Spray 

Please apply sunscreen on your child prior to his/her arrival. Sunscreen and bug spray 
(if required) in their original bottle will be applied by teachers prior to going outside if 
we have received your permission via the Student Registration Form. 

 

i. School Bag 

Each child should have a child sized backpack to bring to and from school. You may 
send a tote bag as well for any items that do not fit in your child’s backpack.  Please 
print your child’s name clearly on the bag with indelible ink. Your child will learn to 
hang his/her own bag and coat in his/her own cubby.   Products of your child’s work, 
such as drawings, etc. will be saved and presented to you at conferences so you may 
see the progression over time and focus less on the product and more on your child’s 
development.  At conferences you will be able to bring these works home. 

 

j. Naps and Rest 

Toddlers enrolled in the full-day program will rest and/or nap daily depending on their 
stage of development, staff observations, and the parent/guardian’s submitted 
information. Many Rivers Montessori’s staff ensures each child’s developmental need 
for adequate rest. During the course of the school year, a child’s rest habits may 
change with their stage of development. The staff will observe sleeping /resting 
patterns and make daily schedule adjustments, reviewing these arrangements with 
parents at the fall and spring conferences.  

Following the Montessori philosophy, resting is encouraged, yet not required. The goal 
is for each child to learn self regulation and how to respond to his/her individual need 
for rest. Parents are informed of the school’s nap and rest policy in this School 
Handbook. A child who has completed their nap or rested quietly for 30 minutes will 
not be required to remain on a cot or nap mat nor remain in the nap area. He or she 
will return to the classroom.  Sleeping children will not be wakened prior to 3:00. 

Parents will provide bedding (both a crib sized sheet and a blanket) for each of their 
children who nap or rest during the day. A comfort item is also allowed for naps only. 
Bedding is sent home with the family once a week for washing or dry cleaning, and 
anytime it is soiled or wet.  

Many Rivers Montessori does not use cribs. Cots will be set up in a quiet area that is 
separated from children who are engaged in activity that will disrupt a napping or 
resting child.  The child’s cot will be placed on the floor, not stacked when in use, and 
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situated so that there are clear aisles and unimpeded access for both adults and 
children on at least one side of the cot. 

At least one adult remains in the room while children are napping or resting. 

 

k. Snack 

The toddler children have the opportunity to prepare and enjoy a snack in the 
classroom.  Snacks are funded through the school-wide snack fee and ordered by the 
school. The school also provides a snack for children staying into the aftercare 
program.  

 

l. Lunch Supplies 

Your child’s lunch bag should be nut free, properly labeled, and preferably have a 
handle your child can carry independently.  

 

m. Birthday Celebration 

We hold a special classroom ceremony celebrating every child's birthday. Parents and 
family are encouraged to join the classroom for their child’s birthday celebration. Many 
Montessori families find this ritual to be special part of their child’s birthday 
celebrations. 

 

n. Non-character Items 

In the spirit of discouraging commercialism and avoiding distractions at school, the 
Toddler teachers ask that clothing, school bags, lunch bags, shoes, and personal 
items do not feature commercial (e.g., cartoons or other mass media) characters or 
other distracting images/text on them. Please keep this in mind when doing your 
back-to-school shopping. 
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FH-B-02 The Primary Program 

The school requires that children be toilet-trained and able to use the restroom 
independently prior to entrance of the Primary program. Children should generally be 
at least five years of age by September 1st to enroll in Kindergarten in a particular 
school year. 

 

a. The Primary Curriculum 

Dr. Maria Montessori felt the goal of early childhood education should be to offer 
choices, which appeal to the child’s natural desire to learn. The Montessori method 
provides learning opportunities for primary children in the curriculum areas described 
below.  

Practical Life Exercises give the child opportunities to master the environment and 
self care. Tasks such as pouring liquids, polishing shoes, and cleaning vegetables 
have a natural order for children to follow while allowing them to establish 
independence through purposeful work. This order is the basis for the Montessori 
classroom environment. As sequences increase in difficulty, the child’s ability to 
concentrate and attend also increases; the development of self-reliance builds 
confidence.  

Sensorial Materials are designed to support and aid the senses. All information 
young children take in goes through their senses. By refining their senses, we are 
helping them achieve more detailed forms of classification in their brains. According to 
Maria Montessori, this increases the child’s intellectual capacity.  

Mathematics: Children are introduced to one-to-one correspondence, numeration, 
sequencing of numbers, numeral place value and beginning arithmetic operations. 
Operations are experienced concretely, through manipulation of materials such as 
golden beads and the Stamp Game.  

Language: Maria Montessori’s approach for reading and writing happens through the 
collaboration of the hand and mind.  Children will become sound conscious. Next, 
children write using a moveable alphabet so they begin expressing themselves in 
familiar language which they can read. Concepts of grammar are also introduced 
concretely.  

Geography: This includes Physical and Cultural Geography. With large wooden 
puzzle maps, children gradually learn the names of continents and countries along 
with information about these places. Study of each nation’s flag is also introduced at 
this level. Children also learn common land formations such as islands and peninsulas 
by interacting with models of them. Exploring the customs, food, music, and language 
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of other countries gives children an awareness of the world around them and the 
universality of child life throughout the world.  

Art, Music, Movement/Dance: Art materials are readily available and often support 
lessons in other curriculum areas. Children may choose individually to listen to music 
or participate in activities with rhythm instruments, and singing is part of the classroom 
routine. 

Kindergarten Program: Kindergartners are an integral part of the multi-age 
classroom. Each day of the week, the teacher presents material on a specific 
curriculum area with activities geared to the developmental stage and attention span 
of kindergarten-age children. While specific content may vary, these kindergarten 
lessons may include physical science and natural science, drama, music, art, and 
in-depth cultural geography with hands-on activities such as food preparation, crafts, 
and foreign language. 

 

b. Typical Daily Schedule 

7:00 - 8:30 Morning Care 
8:20 Arrival 
8:30 Morning Work Cycle 
11:30 Outdoor Play 
11:30 or 12:00 Half-day Pickup  
12:15 Lunch 
1:00 Afternoon Work Cycle Or Nap (Please click on link for MRM's Nap and Rest 
policy) 
3:30-3:40 Full-day Pickup 
3:30 - 6:00 Afternoon Care 
 
Note: New to Primary Students (whether or not they attended Many Rivers as 
Toddlers) follow an alternative schedule for the first week of school. Follow this link 
for a description. 
 

c. Clothing & Extra Clothing 

Child-friendly: comfortable, washable and easy for the child to manage. The children 
are busy learning how to care for themselves and their environment and they will get 
messy at times. 

All Primary children should have two sets of labeled clothing kept at the school, to be 
sent home for washing if soiled. Be sure to send new clothes if your child brings 
something home.  
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d. Shoes 

Please provide a pair of clean indoor shoes, with medium to hard, non-marking soles 
to be kept at school. Shoes must be easy for children to put on and remove by 
themselves. All shoes need to have a back that secures the footwear to the foot. 
These shoes will permanently stay at school for the duration of the school year. Also, 
we ask that these shoes not have distracting features such as flashing lights.  

Outdoor shoes must be sturdy, well-fitting hard-soled shoes suitable for the season. 
The shoes need to have a back, and tennis shoes are preferable. Children will not be 
permitted to climb or play running games if they are wearing inappropriate footwear 
such as flip flops, clogs, crocs, shoes without backs, or with platform heels. 

 

e. Dressing For Outside Play 

Primary students will play outside every day except when it is raining steadily or the 
wind chill/temperature reaches unsafe temperatures. The staff will determine, prior to 
recess, if it is a safe temperature to be outside.  Please dress your child for outdoor 
play based on the weather predictions - and please select practical mittens that your 
child is able to put on and take off with minimal assistance.  Staff should not be 
expected to make special accommodations for children because they do not have the 
proper outdoor clothing. 

 

f. Sunscreen/Bug Spray 

Sun hats are recommended, and in season please apply sunscreen on your child prior 
to his/her arrival. Sunscreen and bug spray (if required) in their original bottle will be 
applied with assistance from an adult prior to going outside if we have your permission 
through the Student Registration Form. 

 

g. School Bag 

Families should purchase a backpack for school that your child can easily manage on 
his/her own. It must also be large enough to hold a standard size folder and lunch box. 
Your child will learn to hang his/her own bag and coat in his/her own cubby. In addition 
to carrying your child’s daily gear and lunch, the bag will be used regularly to bring 
work home. 
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h. Naps and Rest 

Primary students enrolled in the full-day program will rest daily depending on their 
stage of development and based on parent/guardian’s submitted information. Many 
Rivers Montessori’s staff ensures each child’s developmental need for adequate rest. 
During the course of the school year, a child’s rest habits may change with their stage 
of development. The staff will observe sleeping/resting patterns and make daily 
schedule adjustments, reviewing these arrangements with parents at the fall and 
spring conferences.  

Following the Montessori philosophy, resting is encouraged, yet not required. The goal 
is for each child to learn self regulation and how to respond to his/her individual need 
for rest. Parents are informed of the school’s nap and rest policy in this School 
Handbook. A child who has completed their nap or rested quietly for 30 minutes will 
not be required to remain on a cot or nap mat nor remain in the nap room. He or she 
will be brought back to the classroom.  Sleeping children will not be wakened prior to 
3:15. 

Parents will provide bedding (both a crib sized sheet and a blanket) for each of their 
children who nap or rest during the day. A comfort item is also allowed for naps only. 
Bedding is sent home with the family once a week for washing or dry cleaning, and 
anytime it is soiled or wet.  

Many Rivers Montessori does not use cribs. Cots will be set up in a quiet area that is 
separated from children who are engaged in activity that will disrupt a napping or 
resting child.  The child’s cot will be placed on the floor, not stacked when in use, and 
situated so that there are clear aisles and unimpeded access for both adults and 
children on at least one side of the cot. 

At least one adult remains in the room while children are napping or resting. 

 

i. Snack 

The primary children will have the option of a morning snack.  We will also offer food 
work in the classroom that the children may prepare independently. Snack is ordered 
on a school-wide basis funded through the snack fee. One volunteer per week is 
needed for a Monday morning snack pick-up. 
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j. Birthday Celebration 

We hold a special classroom ceremony celebrating every child's birthday. Parents and 
family are encouraged to join the classroom for their child’s birthday celebration. Many 
Montessori families find this ritual to be special part of their child’s birthday 
celebrations. 

 

k. Non-character Items 

In the spirit of discouraging commercialism and avoiding distractions at school, the 
Primary teachers ask that clothing, school bags, lunch bags, shoes, and personal 
items do not feature commercial (e.g., cartoons or other mass media) characters or 
other distracting images/text on them. Please keep this in mind when doing your 
back-to-school shopping. 
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FH-B-03 The Elementary Program 

The Elementary Curriculum  
The elementary curriculum incorporates concrete materials introduced at the primary 
level and moves from these concrete materials to greater levels of abstraction at 
appropriate ages. By the Upper Elementary stage, much more time is spent on 
abstraction than on activities with concrete materials. Throughout the elementary 
program, the focus is on the process as a means to a product. There is an increasing 
and additional emphasis on completion, accuracy and product quality for students 
9–12 years old. 

Language: This is an important and integral part of the entire Montessori curriculum. 
At the six to nine level, the child learns to read and write with a variety of 
Montessori-based and other whole language materials. Once these skills are 
mastered, children in the later six to nine years and at the nine to 12 level read quality 
literature, mythology, and poetry at an individualized pace. Writing is incorporated in 
activities such as journals, creative writing, and research in other curriculum areas. 
The study of specific points of spelling, grammar, etc. is treated separately.  

Mathematics: Manipulation of concrete and symbolic materials with built-in error 
control develops sound arithmetic skills and leads the child from the concrete to the 
abstract. At the 6 to 9 level, children learn to perform the four math operations 
(addition, subtraction, multiplication, division) and memorize basic math facts. 9 to 12 
year old students apply that knowledge to work with fractions, decimals, squares, 
square roots, cubes and cube roots of numbers. They develop critical thinking skills 
and have the option to move into formal pre-algebra studies in the sixth year.  

Geometry is experienced sensorially with plane and solid geometric figures. The two 
and three dimensional construction of geometric forms and the introduction of 
geometric nomenclature are part of this area of study at the 6 to 9 level. 9 to 12 year 
old students learn the application of formulas to calculate area and volume of two- and 
three-dimensional figures. Based on previous work, they explore more advanced 
concepts and terminology of geometry.  

History and Geography: Montessori history follows the development of the solar 
system, life on earth, the development of humankind, early civilizations, and recorded 
history, including the study of U. S. history and government. The study of geography is 
designed to show how the physical configurations of the earth contribute to history. 

Science: Biology is structured so that the child understands classification and can 
organize and relate the facts of biology. The ultimate goal is an ecological view of life 
and a feeling of responsibility for the environment. The 6th year curriculum focuses on 
the study of the human animal and its body systems. The physical science curriculum 
focuses on experimentation in the areas of chemistry, physics, astronomy, and 
meteorology.  
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The Senior Project allows 6th-year students to draw upon and consolidate the 
research and writing skills they have accumulated in their earlier education. Each 
student chooses a topic of interest for a year-long research project. While learning 
library and note-taking skills, the students accumulate information, outline and 
organize it, and write a paper based on their research. Once the paper is revised and 
polished, each student prepares an oral presentation with visual aids which highlights 
his or her research. These presentations are then given for fellow students, parents, 
teachers and friends at the end of the year graduation celebration.  

 

b. Homework 

Homework is assigned at the elementary level only. The purpose of homework is to 
reinforce the basic concepts taught in the classroom. Homework is also designed to 
teach children time management and to give them experience in working from 
textbooks and workbooks, which are seldom used in the classroom. 

Specific details of homework schedules and expectations are presented at the 
Back-to-School Night/New Parent Orientation because they differ for each age level. 
In general, assignments are made once a week and the child has a week to complete 
the work. Assignments are intended to represent the child’s work. The parent’s role is 
to help in establishing and supporting a homework routine. Usually weekly 
assignments follow a predictable pattern (e.g. several pages of math, one spelling 
lesson, etc.) so the child learns about how much time to allot.  

 

c. Testing  

Many Rivers Montessori’s curriculum does not usually include traditional test-taking as 
a way of measuring academic progress or performance. At the 9 to 12 year old level, 
there will be some testing over material covered in class. 

Each year children in 3rd through 8th grade take a standardized test.These tests help 
children gain familiarity with test-taking and include math, language, science and 
social studies. In preparation for the tests, children do practice testing and worksheets 
since the format of the tests is not usually part of the Montessori curriculum. Results of 
these tests are used to remediate and support children individually if areas of difficulty 
are identified.  

 

d. Learning Outside the Classroom 

The elementary students attend an overnight outing. Lower Elementary students stay 
for a single night, and Upper Elementary students stay for a full week. These trips are 
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a required part of the program and all students will be expected to attend. Specific 
forms will be sent to the parents of those students who will be going on these trips.  

Elementary children regularly pursue their learning outside the classroom. This section 
contains information about policies and procedures related to Going Out and Field 
Trips. 

A word about terminology: a field trip is usually a trip planned by the guide or the 
children for the whole class (e.g., Symphony Children’s Concert); a Going Out is a trip 
planned by and for 2-5 students whose studies or responsibilities in the classroom 
take them out of the classroom (e.g., going to the public library or interviewing a 
veterinarian) 

 

i. Field Trip Procedures  

Transportation for all class field trips is by foot, public transportation or contracted bus 
as Minnesota law generally prohibits parent drivers and limits staff drivers to the use of 
school vehicles. Transportation plans will be shared with parents through the field trip 
permission form. 

 

ii. Going Outs 

The environment of the elementary class is not confined to the school building. One of 
the important activities of the elementary age is to research on a variety of topics. The 
resources available for their research in the classroom are deliberately restricted so 
that the students will have to go out of their classroom and the school to find more. 

This “Going Out” is the Montessori term for off-campus excursions taken by small 
groups of children to visit museums, galleries, stores and other businesses, libraries, 
non-profit organizations, places of worship, zoos, historical sites, and other places 
where subject-matter experts can be found or hands-on experiences can be had. 

A “Going Out” is initiated, planned, organized, and carried out by the students 
themselves as a spontaneous extension of studies or projects they are pursuing in the 
classroom. Dr. Montessori was adamant about the importance of developing the 
children’s intellectual knowledge, and their ‘real world’ social skills and self-reliance at 
the same time, by means of these excursions into the larger world outside the school. 

Since parents are not permitted to drive other family’s children on field trips, parents 
must transport and accompany their child or arrange a carpool to meet at the Going 
Out destination. 
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e. Typical Daily Schedule:  

7:00–8:30 Morning Care 
8:15-8:30 Arrival 
8:30-11:15 Work Cycle 
11:15-11:45 Large Group Time 
11:45-12:15 Lunch 
12:15-1:00 Recess 
1:00-1:30 Reading/Handwork 
1:30-3:30 Afternoon Work Cycle 
3:30-3:40 Dismissal 
3:30–6:00 Afternoon Care  
 
 
f. Clothing 

Children should dress in comfortable clothing. Please be sure that children are not 
wearing excessive accessories to school. Items that become a distraction will be 
asked to be taken home.  

 

g. Dressing For Outdoor Activities 

Children should be prepared to go outside every day no matter the weather. Extreme 
cold or steady rain are the only reasons to stay inside. The staff will determine, prior to 
recess, if it is a safe temperature to be outside.  It is difficult for staff to make special 
accommodations for children if they don't have the correct clothing. Please be sure 
your children come prepared each day. 

  

h. Attendance 

For the your child to self-develop and self-educate, they must be present. Be sure 
your child only misses school when absolutely necessary. At the elementary level, 
many times children work collaboratively. Consequently, their absence can affect the 
groups they are working with. 

The guide at the elementary level gives presentations to the children in groups. If a 
child is absent, they will miss the presentation and be unable to participate with his 
group. He or she may feel out of sorts and at odds with the community. The guide, the 
community, and the child will be called upon to make a great effort to overcome the 
difficulty.  
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i. School Bag  

Each child needs a bag or backpack to bring to and from school each day.  It must  be 
large enough to hold a lunch box, and homework, yet small enough to proportionally fit 
their body.  In addition to carrying your child’s daily items and lunch, these bags will 
also contain work for your child to bring home at the end of each week.  

 

j. Sunscreen/Bug Spray  

Please have your child apply sunscreen prior to his/her arrival. Sunscreen and bug 
spray (if required) in their original bottle will be applied by the student prior to going 
outside if we have a signed permission slip on file.  
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FH-B-04 The Middle School Program  

Building on Many Rivers’ existing program, the Middle School provides a high-quality, 
authentic Montessori educational environment. This Montessori environment supports 
students in reaching their full potential through independence, academic preparation 
and social-emotional development. Key aspects of the program include challenging 
academics; entrepreneurship and service; interpersonal communications skills; 
partnerships with community organizations; January Term; and a variety of 
co-curricular and extracurricular options. More detailed information is available on the 
school website, and a Middle School-specific Family Handbook with program-specific 
policies is under development. 
 

 

 

FH-B-05 Before and After School Care 

Many Rivers’ before and after school care programs are designed to support a 
parent’s work/life schedule as well as continue to engage children. These program 
options are offered before school between 7:00–8:30 a.m. and after school between 
3:30–6:00 p.m. Advance registration is encouraged, and in situations where before or 
after care is needed unexpectedly, parents are asked to call the school to find out if 
drop-in spaces are available. Drop-in fees are charged by the hour with a minimum 
one hour charge. In outline, the ways to use before and after care are: 

● Enroll for the school year at the time of submitting an enrollment or 
re-enrollment contract. 

● Enroll for the specific days needed on a regular basis using the registration 
form made available in August. 

Call the school for availability of drop-in spots that may be needed on an occasional 
basis. 

Students not picked up by 3:40 join the aftercare children and parents will be charged 
the drop-in rate. 

Please see the tuition list on the website for more details on packages.  
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FH-B-06 Summer Program 

Many Rivers Montessori offers summer programs for Toddlers (16-35 months), 
Primary (3–6 years old) and Elementary (6–12 years old) children. Enrollment in the 
Primary Summer Program is limited to children currently enrolled/accepted for Many 
Rivers Montessori or students with recent previous Montessori experience. Enrollment 
in the Elementary Summer Program is open to all children regardless of where the 
student attends school. 

Summer program descriptions and registration are available in April, and will include 
the current tuition rates and details for the upcoming program.  

 

c. Hours Offered 

Morning Care 7:30 a.m.–8:30 a.m.  
Full Day 8:30a.m.–3:30 p.m.  
Half Day 8:30 a.m.–Noon  
Afternoon Care 3:30 p.m.–5:30p.m.  
 

d. Additional Summer Program Policies 

Additional policies pertaining to the summer program will be listed on the School 
Website. In general, the policies in the MRM School Handbook govern the summer 
program. Further, final authority for governance of the school remains with the Head of 
School and, ultimately, with the Board of Trustees. 
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C. ENROLLMENT POLICIES 

FH-C-01 Admission Policy 

Many Rivers Montessori offers mixed aged classes. 

Toddler: ages 16 months – 35 months 

Primary: Preschool/Kindergarten, ages 3 years – 6 years 

Elementary: 1st – 6th grade classes, ages 6 years –12 years 

The admissions process is designed to help each family and the school determine fit 
between the family’s educational priorities, the student’s learning style and the MRM 
program. This process typically includes a parent observation and discussion, student 
interview, and in the case of kindergarten through sixth grade applicants, a teacher 
reference from the student’s current school. For elementary applicants, a copy of their 
academic record is also required. Admissions and placement priority is granted to 
current students and to siblings of past or present students when applications are 
completed by the priority admissions deadline. Applications received after the priority 
admissions deadline are considered on a rolling basis. Any family applying for 
need-based financial aid should do so at the same time they are applying for 
admission so that any award can be included in the offer of admissions. 

Many Rivers Montessori may be able to accept students during the school year, if 
space is available, all admissions criteria have been met, and the evaluating staff feels 
that the child would thrive in the Montessori environment. For the 2017-18 school 
year, Many Rivers Montessori was licensed to enroll up to 119 students in its childcare 
operations. For the 2018-19 school year, it is anticipated that the licensed capacity of 
the school will increase to 164. 

Non-Discrimination Statement with respect to Students: Many Rivers Montessori 
values diversity in every aspect of the school community. It is the policy of MRM not to 
discriminate in violation of the law on the basis of race, color, creed, religion, national 
origin, sex, marital status, status with regard to public assistance, sexual orientation, 
or disability in the administration of its admissions policies, educational policies, 
scholarship and loan programs, athletic programs and other school-related programs. 
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FH-C-02 Tuition Policy  
Acceptance of admission to Many Rivers Montessori is stated on your Admission letter 
and is confirmed by the submission of a completed, signed, and dated Tuition 
Agreement and payment of a $350 non-refundable deposit.  

Depending on the age of a student, various tuition packages are available. These 
options may include half-day, full-day, four day a week and five day a week plans. 
Families also have the ability to add morning care and after care to their child’s tuition 
package for the full school year. While there is an option to add child care on an 
as-needed and drop-in basis, the lowest rates are available when making a full year 
commitment. Child care is also available through the “School Year Plus” option on 
many of the days the school is closed during the school year, such as the week long 
breaks in February and April and the parent-teacher conference days. Enrollment in 
“School Year Plus” guarantees a spot on these days, and any remaining spaces are 
offered to other families as available. In summary: 

The School Year Package includes all regular school days. It excludes all Child Care 
Days during which there is no regular school: the four days of parent-teacher 
conferences and the week long February and April breaks. Spaces on these days are 
available to School Year students on an ad hoc basis. 

The School Year Plus Package includes the school year plus all Child Care Days 
during the school year: the four days of parent-teacher conferences and the week-long 
February and April breaks. It excludes days on which the school is closed, such as 
holiday breaks.  

Cost for the various packages is available on the school website and is updated 
annually. The following policies govern all tuition payment plans: 

● Families have the option of paying tuition in full on or before July 1, or in nine 
monthly payments, July through March.  

● Invoices are issued on the fifteenth of the month and are due by the 1st of the 
next month.  

● Payments more than 10 days late are subject to a $25 late fee.  
● Should payment be more than 30 days late, the child will no longer be able to 

return to class until tuition is paid.  
● A charge of $30.00 will be assessed for any check returned by the bank. 

Because the school’s expenses continue regardless of the absence of a child, there 
are no credits, refunds, or make-up days for absences for any reason. Tuition has 
been calculated based on the entire school year and does not change monthly due to 
school cancellations, holidays or vacation weeks. 

In order to complete registration of your child at Many Rivers Montessori, you must 
complete required forms and submit any health information required by state law. 
These forms will be available to print electronically or can be sent to you upon request. 
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Your tuition contract, registration forms, and health forms must be on file in the school 
office by the first day of school in order for your child to attend. 

If there is a special circumstance that you would like to discuss about your contract, 
please contact the Head of School.  

 

 

FH-C-03 Financial Aid 

Many Rivers operates a modest need-based financial aid program. The program is 
primarily intended for kindergarten through eighth grade students, with some funds 
potentially available for three and four year-old students. Financial aid awards are not 
available for the toddler program. The maximum award for the 18-19 school year was 
one third of tuition for primary and elementary students, and a similar percentage is 
expected for the 19-20 school year. Additional funding is available for low income 
toddler and primary students, and larger awards are also available for grades 6-8. 

Many Rivers Montessori partners with School and Student Services (SSS) by NAIS in 
our financial aid process. To begin a financial aid application, parents complete the 
SSS Parents’ Financial Statement (PFS), which can be found at 
www.sssbynais.org/parents. Many Rivers uses the information from the PFS as a 
starting point but also considers our school policy, practices, and available budget. 
SSS now automatically waives their application fee for families who meet certain 
income and asset guidelines. 

Full application procedures for the 18-19 school year will be available on the MRM 
website, and it will be announced through a school newsletter when they are posted. 
The financial aid application deadline for continuing and new families will be in March 
of 2019 with the specific date announced in the Weekly Announcements.  

 

 

FH-C-04 Trial Period, Enrollment Termination, Tuition obligations 

Although an offer of acceptance represents the school's best judgment that Many 
Rivers Montessori is a good fit for a child, such judgment is based on limited 
information and only reflects a prediction as to how a child will respond to the 
environment. Therefore, children new to the school are enrolled for a trial period of six 
(6) weeks. If at the end of this period it is thought that he/she would do better to wait 
until later or that perhaps another environment would be more suitable, the school 
may decide to terminate the child’s enrollment. In such a case, any pre-paid tuition, 
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less the tuition deposit, will be prorated and refunded. Another teacher-parent-child 
visit at a later date would determine the possibility of re-entry. 

Many Rivers Montessori reserves the right to discharge a student and terminate the 
enrollment contract, in the rare situation that the Head of School in consultation with 
appropriate staff decides that dismissal is in the best interest of the program and/or 
the child. (See section on Dismissal below.) 

Because the school’s expenses continue regardless of the absence of a child, families 
maintain an obligation to pay tuition according to the enrollment contract. In the case 
of dismissal after the trial period or the withdrawal of a child for any reason, tuition 
refunds will be made only if Many Rivers Montessori is immediately able to fill the 
opening with another student. In this case, families may receive a refund of 85 percent 
of outstanding tuition. 

A written thirty (30) day notice of student withdrawal is required. If we know in advance 
of a vacancy, we may be able to notify another family of an opening and fill the 
opening, but this is often difficult to do in the middle of the school year. More 
importantly, before your child leaves, we would like to have an exit interview with you 
to discuss your satisfaction with the school and to give you any of your child’s 
belongings and projects. 

 

 

FH-C-05 Enrollment Termination Procedures 

Withdrawal of a child may be required if the school cannot meet the needs of the child, 
or if the behavior of the child continuously disrupts the class such that the needs of the 
other students cannot be adequately addressed. If a question arises as to whether a 
child can function successfully in the school, the parents, teacher and Head of School 
will hold a conference to discuss ways in which the needs of the child might best be 
met. A trial period to work through the situation may be determined. At the end of the 
trial period, the parents and teacher will again confer and assess the situation. 

If a parent or student engages in behavior that is destructive, disruptive or 
undermining to the school environment, the children, or the staff, the family may be 
required by the Head of School to withdraw their child from the school. 
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FH-C-06 Multi-year Commitment 

All of the Many Rivers Montessori Programs are based on Dr. Maria Montessori’s 
philosophy of multi-year attendance.  

The Toddler Program is a one to two year cycle, depending on when the child begins 
the program. 

The Primary program is a three to four year curriculum, and includes the Kindergarten 
year. We ask all parents and guardians, to the best of their knowledge, to commit to 
this cycle, culminating in the Kindergarten year. 

The Elementary program follows the same practice.  We ask that you consider 
committing to the first three years of the lower elementary cycle (1st–3rd) and then 
hopefully to the next three years of the upper elementary cycle (4th–6th). 

You are obligated to commit to a yearly contract, but we ask in good faith that you also 
consider these multi-year commitments as they help to ensure the Montessori 
philosophy can flourish at Many Rivers.  

 

 

FH-C-07 Reenrollment 

Re-enrollment for the next school year is done annually, usually in February. Current 
families will receive a contract and will be asked to return it, along with a re-enrollment 
fee of $350, to hold their place for the upcoming school year. The re-enrollment fee is 
non-refundable and will be applied to the final month’s tuition of the upcoming year. 
Updated health and registration information is due in mid-August. Siblings with 
complete applications are enrolled at the time of re-enrollment and have priority over 
new students entering the school. 
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D. DAILY SCHOOL PROCEDURES AND POLICIES  

FH-D-01 Arrival and Departure Procedures 

Many Rivers Montessori is open from 7:00 a.m.–6:00 p.m. on regular school days. 
Hours may differ during school breaks.   

Toddler Drop-Off 

Toddler parents must walk their children to the toddler classroom, and several parking 
spaces near the front door are designated for toddler parents. Please allow your child 
to walk up to the building with you rather than being carried. This is their world and 
they should enter it of their own accord. To get to the toddler environment you may 
use either the stairs or the elevator. Children are then greeted by their teachers and 
begin their classroom routines. 

Primary, Elementary & Middle School Drop-Off 

Option 1: Use the drop off loop. Staff are posted at the front door to greet students 
and welcome them to the building. Parents do not enter the building with their children. 

Option 2: Park. Parents may park in the lot or on the street (please observe alternate 
side of the street parking rules) and walk their child to the front door. 

Afternoon Dismissal 

Afternoon dismissal: Parents may either use the loop to pick up their child, or they 
may park and walk to the front door. Toddler and primary parents need to sign out 
their children. 

General Procedures 

Any student who arrives after 8:30 must be accompanied into the building by the 
parent and signed in. A staff person will accompany the child to the classroom. 

Any child not picked up by 3:40 will join the aftercare program and the family will be 
invoiced at the drop-in rate.  

Extended Day Procedures 

Morning Care: 7:00–8:30 a.m.:  Parents are to bring their child(ren) into the building 
and sign them in at the Morning Care room. Toddler, primary and elementary morning 
and aftercare are in separate locations. Toddlers in toddler room, primary in 
multipurpose room, and elementary in cafeteria. 
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Afternoon Care: 3:30–6:00 p.m.:  Children are picked up from the appropriate 
aftercare room, or from outside. Each child needs to be signed out each day, whether 
from the playground or the After Care room. 

 

 

FH-D-02 Arrival and Departure Policies 

It is essential for all children to be dropped off and picked up on time to preserve the 
integrity of the morning work cycle that is integral to Montessori education. This is true 
for toddlers, primary students and elementary students. 

Parents, or another person authorized by the parent to take the child to or from school, 
shall sign in the child on arrival and shall sign out the child at dismissal daily when 
using the before and after care programs. 

Any child not picked up from school by the scheduled pickup time will join the after 
care program and be invoiced at the drop-in rate. 

Many Rivers Montessori asks that all children are dropped off at the school by the time 
specified in their contracts. It is very disruptive to the classroom environment when a 
child enters late. In addition, a child will have a difficult time adjusting to the classroom 
community if they are often late or absent. 

If your child will be arriving late or leaving early, please notify us beforehand.  

The Classrooms open their doors each morning at 8:15 a.m. Please remember that 
the teachers use the time before class to prepare for the children. For this reason, we 
cannot accommodate early arrivals who are not participating in our morning care 
program. If you are not using our morning care and arrive before 8:15 a.m., please 
remain with your child until school begins. 

 

 

FH-D-03 Safety and Security  

The following safety and security measures apply to all MRM programs (school day, 
before and after care, clubs and sports, after-school lessons, special events, etc.).  A 
separate Emergency Plan addresses related topics.  
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Building Access  

MRM’s sole entrance is the front door facing Redwing Street. The door will be 
unlocked during morning arrival, but locked after 8:30 and parents will need to be 
buzzed in by front desk staff. The school no longer uses an access code. 

Evening meeting access: a staff person or approved volunteer will be provided a key 
to allow people to enter. 

No exterior doors may be propped open (unattended) at any time. 

 

Carpool Safety 

Staff receive carpool and dismissal training each year prior to school opening. 

Parents receive written reminders of arrival and dismissal protocol each year. 

 

Security Cameras 

MRM maintains multiple security cameras within the building. These cameras record 
to a storage device and may be viewed in real time remotely by school staff. 

 

Child Abuse Reporting Requirements:  Maltreatment of Minors 

MRM’s policy is to protect children whose health or welfare may be jeopardized by 
physical abuse, neglect, or sexual abuse. It is also MRM’s policy to comply with its 
legal obligations to report neglect and physical or sexual abuse of children. 

The reporting of maltreatment of minors shall occur strictly in accordance with the 
provisions of Minnesota State Statute 626.556 sub. (3). 
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Safety Drills:  
In accordance with state law, MRM will conduct (and document) the following drills: 

● Fire drills 
● Lock-down drills 
● Severe weather drills 

Each room will have exit route diagrams posted by doorway (for fire and severe 
weather).  

 

Staff Training  

All staff (faculty, administration, summer and extracurricular) receive training (annually 
or as needed) in: safety procedures (including drills), mandated reporting, discipline 
response, procedures for emergencies, crisis plan, OSHA blood-borne pathogens, 
and others as needed. 

 

Street Traffic Safety: Pedestrians 

All students must cross at the crosswalks.  

When groups of students cross a street during school hours, a crossing flag must be 
used.  

Only adults or students with explicit staff permission may enter the street for any 
reason other than crossing at a crosswalk.  

 

Visitor Identification Procedures  

We seek to maintain a welcoming climate that is safe for everyone. While many 
regular visitors to the school are known to many staff, there are always some staff who 
do not know the visitor. The following procedures, followed by all, will ensure safety: 

Visitor procedures posted at entrances 

Visitors must sign in and out in visitor log in front office 

Visitors will wear “Visitor” IDs while in building  

Contractors and vendors are required to check in at front office and wear visible IDs 
and/or Visitor IDs while in building  
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Staff will monitor visitors to be sure IDs are visible. If not, staff will politely ask visitor to 
sign in, or report threatening/suspicious visitors to police (9-1-1) and to the front 
office/Head of School. 

 

Weapons Prohibition 

Minnesota state law prohibits firearms within buildings or on the grounds - whether 
leased or owned - of schools and licensed daycares. This legal prohibition means that 
the possession or use of handguns or other weapons while on MRM property is strictly 
prohibited. This prohibition applies to all employees, independent contractors, 
temporary employees, visitors, students, and all others, including those who have a 
valid permit to carry a concealed weapon (except law enforcement agents in the 
course of their work). MRM employees, independent contractors, and temporary 
employees are also prohibited from possessing or using handguns or other weapons 
while operating an MRM vehicle or while engaging in MRM business off premises; 
however, this prohibition does not include public or common parking areas or firearms 
legally stored in personal vehicles. 

If you are aware that a co-worker, visitor, student, or other individual possesses a 
handgun or other weapon while on MRM premises or while engaged in MRM business 
off premises, you should immediately report the conduct to MRM’s Head of School. As 
always, if you believe someone’s safety is immediately at risk, call 911 or seek other 
emergency help. 

 

 

FH-D-04 Attendance Policy 

Attendance Policy 

Minnesota’s compulsory education laws require all students to attend school regularly. 
According to Minnesota Statute 260A.02, a child who has more than three unexcused 
absences from school is defined as a chronic truant. In the case of ten or more 
unexcused full or partial days, Many Rivers is required by law to make a referral to the 
Family Truancy Intervention Program for possible educational neglect on the part of 
the parent(s). 

Excused absences include:  

● Illness:  A parent or guardian must verify the student's illness.  If school 
personnel determine the illness absences are excessive, Minnesota law 
permits the school to require the family to provide medical verification or to see 
the school nurse.  
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● Religious observances required by the student's religion. 
● Extreme family emergency (e.g., house fire, critical injury to parent/guardian, 

funeral). 
● Medical appointments that cannot be scheduled outside of school hours. 

Prior approval by the Head of School is required for absences due to travel. 

In addition to the legal requirements for regular attendance, MRM values regular 
school attendance for the following reasons.  

● Learning is sequential. Missing a single day can affect a student for days or 
weeks to come.  

● Classroom work is often collaborative. 
● Regular attendance is necessary to allow the teacher to best meet the needs of 

each student.  
● School attendance is beneficial for the community of the classroom since each 

member’s contribution is valued.  
● Frequent absences may put the child at a learning disadvantage.  

 

General Attendance Procedures 

Children are expected to arrive at school by 8:30 a.m. each day. Parents are to 
contact the school before 8:30 if their child is not attending or will be late to school.  

Students who do not arrive in their classroom by 8:30 will be marked as tardy. 

Students who arrive late must be signed in by a parent; a school staff member will 
accompany the student to the classroom. 

The school urges families to carefully consider the decision to take family trips while 
school is in session. If there are compelling reasons why a family trip must take place 
during school days, the family should contact the Head of School (either in 
person, phone or by email) with as much notice as possible to develop a plan 
for making up missed work.  Parent/teacher conferences missed because of a 
family trip will not be rescheduled. 

Illness, religious observance, and family emergency are reasons for excused 
absences. Any illness that lasts longer than three (3) days will require a doctor’s letter. 
Any absence for which parents do not notify the school office is unexcused. In some 
cases the school may require documentation to excuse an absence. Please note: 
Parents may not designate an absence as excused; this is the responsibility of school 
staff.  

After three (3) unexcused absences, a letter will be sent and/or a phone call will be 
made to parents urging better school attendance. After seven unexcused absences, a 
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meeting will be held with the parents, teacher, and head of school (or designate) to 
develop a plan for improved attendance. 

After ten unexcused absences, a report is made to the Family Truancy Intervention 
Program. 

 

 

FH-D-05 Scheduled School Closures 

The annual Academic Calendar may be found on our public website 
(www.manyriversmontessori.org) and the MRM Family Site 
(family.manyriversmontessori.org). 

School breaks, as much as possible while still meeting our school’s specific 
needs, generally coincide with those of Duluth Public Schools. Many Rivers 
Montessori provides child care on fourteen days days that the school is 
otherwise closed: 

● November Conference Planning Day 
● Fall Parent-Teacher Conferences 
● February Break 
● April Break 
● Spring Parent-Teacher Conferences 

The cost of these child care days is included in the School Year Plus package. 
Parents signing up for the School Year only package have the option of signing up for 
Child Care Days in advance, space permitting. 

 

 

FH-D-06 Unexpected School Closures 

The school may close due to inclement weather, mainly for snow or cold conditions. 
“No school” or delay announcements will be made on local TV channels or radio. It will 
also be listed on our public website and the MRM Family Site. 

If the Duluth Public Schools are closed, so are Many Rivers Montessori’s programs.  

If the school is forced to close early, families will be contacted immediately. Every 
family is encouraged to have an emergency plan in place in the event of school 
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closure so each child may be picked up quickly. It is the practice of MRM to provide 
the most comfort possible in an emergency situation.  

 

 

FH-D-07 Volunteers and Chaperones 

All chaperones and in-school volunteers need to have a current (no more than 12 
month old) Minnesota Department of Human Services (DHS) background check (with 
results acceptable to the school) on file with the school.  This includes any chaperones 
and volunteers who may potentially be alone with students, including on overnight field 
trips. We encourage parents who anticipate volunteering to complete the background 
check at the beginning of the school year to allow the most flexibility to participate in 
their children’s school activities. Please contact the Executive Assistant for a 
background check. 

Many Rivers does not use parents as volunteer drivers. Any staff member who drives 
on a field trip will have a driver check completed with the DMV and current child 
passenger safety restraint training if required for the age of child being transported.. 

 

 

FH-D-08 School Field Trips and Outings  

Local Outings: Enrollment in Many Rivers Montessori implies permission for a 
student to travel from the school on foot within a one and a half mile radius as part of 
classroom activities. Children thoroughly enjoy going to the nearby parks or gardens. 
These are not considered field trips and permission forms are not required.  

Trips Exceeding 1.5 Miles from the School: Parents will be notified when these trips 
will occur. For every planned field trip in excess of one mile from Many Rivers 
Montessori premises, a notice, or a notice summarizing all field trips will be sent home 
describing the event(s) with a space for the parent's signature. NO CHILD WILL BE 
PERMITTED TO PARTICIPATE WITHOUT A SIGNED FORM; oral or telephone 
approval is not acceptable. Some field trips may require parents to pay a nominal 
activity fee, and the annual Upper Elementary overnight trip will cost $200-250; the 
Lower El trip will be in the $150 range. The fee amount will be included on the field trip 
permission form. The parent’s written permission must state that the parent has been 
informed of the purpose and destination of the field trip, mode of transportation, and 
responsible supervisory personnel.  

Trips Between 1.5 and 3.0 Miles from School: For Middle School students, trips 
between 1.5 and three miles from school (roughly the distance between the school 
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and the UMD campus) do not require individual field trip forms. However, parents will 
always be notified in advance when these trips will take place. 

 

 

FH-D-09 Food and Nutrition 

a. Lunch 

MRM allows for snacks and meals based on the child’s hours of attendance. The 
guidelines are: 

● 2–5 hours attendance = 1 snack 
● 5–10 hours attendance = 1 meal + 2 snacks, unless a child sleeps for over 4 

hours 

MRM needs to be aware of prescribed diet needs of the children. Food allergy 
information will be posted in areas where food is prepared or served to children with 
allergies. All staff will be informed of these allergies. 

The school does not provide daily meals. Each child eating lunch at the school must 
bring a box lunch. We encourage good nutrition and would appreciate your 
cooperation in sending nutritious lunches and snacks. Basic to a nutritious meal is 
eating a variety of foods from the basic food groups: protein, grains, fruits, and 
vegetables. Fruits are the preferred choice for desserts. 

Candy and soda are not permitted to be included in student lunches and snacks. 

As your child gains independence, we ask that you invite him/her to participate in 
preparing the lunch. By giving a few choices of foods in each group, and providing 
containers and supplies for making the lunch, the child will take great pleasure in this 
daily routine. 

Please provide your student with the utensils and supplies they need to eat their lunch 
independently. The school cannot reheat any lunch food, as this violates our licensing 
requirements. Please plan accordingly and pack hot food in insulated containers. Ice 
packs or cold packs are to  be used to maintain cold temperatures of lunch foods as 
needed as MRM is unable to provide refrigeration for student lunches. 

Children will wash their hands before collecting their lunches from their 
lockers/cubbies and will be supervised while they move to their designated lunch area. 

Last Revised: 7/8/18 
Page 43 / 69 



Uneaten portions of food will be sent home in the child’s lunch box. Trust your child to 
eat the amount that they desire. Discuss with them what they like and don’t like in their 
lunches. Try to incorporate your child in preparing and planning their lunches. 

MRM staff must provide nutritional supplements if a child’s lunch does not comply with 
the nutritional requirements of the U.S. Department of Agriculture’s Food and Nutrition 
Service. The MRM Staff is required by law to notify parent/guardians of students if 
non-nutritional lunches are being sent with the child. Lunch contents not consumed 
will be kept in the child’s lunch box so parents/guardians can monitor nutritional intake.  

b. Snack 

Toddler and Primary children, under the supervision of the teachers, have the 
opportunity to prepare (as a food preparation work) and enjoy a nutritional snack in the 
classroom. Snack supplies are ordered on a school-wide basis, funded by the snack 
fee. 

b. Food Allergies 

MRM is committed to providing a safe and nurturing environment for all of its students. 
Because MRM students are served snack and consume lunch at school, MRM has a 
robust food allergy policy designed to help keep students safe from the risk of 
life-threatening reactions (anaphylaxis) at school. As care for others is a central tenet 
of the Montessori philosophy, MRM also aims to educate all children on the 
importance of caring for their food-allergic peers. 

For All Many Rivers Families: 

This is a summary of our Allergy Policy and how it will affect your child and 
his/her classroom: 

● MRM aims to maintain a school free of peanuts and tree nuts. This 
means no foods containing peanuts or tree nuts may be brought to 
school. Foods found to contain nuts will be collected by a staff member 
and returned at the end of the day with a note of explanation. The 
student’s nut-bearing item will be replaced with an item from the school’s 
snack supplies. 

● Before the beginning of the school year, MRM will send out a email 
detailing the list of life-threatening allergens, in addition to nuts, in your 
child’s classroom.  

● MRM strives to purchase allergen-free foods for classroom consumption. 
A snack menu is sent to parents every month. 

● When packing your child’s nut-free lunch and/or afternoon snack, we ask 
that you also consider sending meals that are also free of the 
classroom’s other known allergens. If a meal includes a known 
allergen (e.g., soy or egg) in your classroom, please include a note 
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for the teacher in your child’s lunch box. Particularly with the toddler, 
primary and lower elementary students, the teacher may choose to 
separate your child from his/her food-allergic friend at lunchtime and 
afternoon snack time.  

● In order to keep food-allergic friends safe, sharing of food between 
students is not allowed. 

● We also ask that you consider the allergy limitations of the wider student 
body if you provide food for a larger school gathering (e.g. a school 
potluck). These dishes must be nut free, but MRM also provides allergen 
labels on which you can check off what other known allergens are 
present in each dish. 

● In the case of food intolerances (instead of food allergies), MRM keeps 
a list of food intolerances for each classroom, but will serve these foods 
to the larger student body at snacktime. Parents are welcome at any 
time to send a substitute food with their child for snack.  

● MRM staff are trained on the use of an EpiPen and will administer 
epinephrine in the event of a reaction. 

● MRM carries an extra set each of EpiPen Jr and EpiPen. The 
epinephrine will be used in emergencies for those with unknown 
allergies who develop an anaphylactic response, and for those with 
known allergies when, on rare occasions, their personal emergency 
medication is found to be flawed. Food-allergic students with an 
epinephrine prescription are expected to have their own 
epinephrine injector at school at all times. 

For Many Rivers Families with Food-Allergic Children: 

● If your child has a diagnosed food allergy, please fill out and return a 
Food Allergy and Anaphylaxis Emergency Care Plan form with your 
doctor’s signature, before the second Friday of August. This allows 
MRM families to be notified of food allergies at the school before the 
start of the school year. A new form is required at the beginning of 
every school year. This form is available on the online Student 
Registration form, as well as at the bottom of this Allergy Guide. This is 
important to help keep your child safe at school. Note: MRM requires 
your doctor’s signature on this document.  

● Please also answer the questions on the online Student Registration 
Form in detail in order to help MRM make the best accommodations for 
your child and the classroom. 

● If your child has an epinephrine prescription, please ensure that he or 
she has an auto-injector set (EpiPen or Auvi-Q) at school at all 
times. You are highly encouraged to leave a set to be kept at school. 

● If you require special accommodations for your child’s allergy, please 
indicate this on your child’s Student Registration Form, and inform the 
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Head of School. We will contact you for a conference to discuss 
accommodations for your child. 

● Please make sure that you update your Food Allergy and Anaphylaxis 
Emergency Care Plan, with your doctor’s signature, and inform the Head 
of School and teachers if there are any significant changes to your 
child’s food allergy status. 

● For classroom snacks, MRM will strive to purchase foods free of 
cross-contamination with known allergens in each classroom. A 
classroom snack menu is sent to parents every month. If you have a 
question about a brand of food on the school menu, please contact your 
child’s teacher. MRM teachers use the SnackSafely list 
(www.snacksafely.com), the Allergence online service 
(allergence.snacksafely.com), other online resources, and parental input 
to ascertain what brands of snack foods to serve to students. You are 
always welcome to send a substitute safe food with your child for snack. 

● In the rare instance of a classroom party or special event involving food, 
MRM will give advance notice to parents with details of the food to be 
served. Any other food elements typical of a party/event (e.g., prizes) will 
not involve food.  

 

c. Nutritional Supplements and Medically-Modified Diets 

Written directions from the child’s health care provider must be presented for children 
who require nutritional supplements (such as iron) or are on a medically modified diet 
(such as a diabetic or an allergy diet). 

 

 

FH-D-10 Health Policies 

a. Health Forms and Immunizations 

Prior to the first day of class, the office must have your child’s completed “Health 
Care Summary” as well as his or her Immunization information. She or he will be 
unable to attend school until the completed health form is received. This is in 
accordance with the licensing agency whose representative visits our campus at the 
beginning of each year to personally check all health records. 

The State of Minnesota requires that all children’s immunizations be up to date and 
the “Child Care Immunization Form” filled out by a parent or guardian be on file at the 
school. Medical, religious and personal exemptions must be stated on the form and 
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signed by the parent. Please notify the school whenever your child is given an 
updated immunization so your child’s records can be kept current. 

 

b. Illness Policy 

State licensing mandates that a child or staff member with any of the following 
symptoms be isolated and the parent(s) notified and asked to remove the child from 
the school as soon as possible. 

● Fever of 100.5° F 
● Diarrhea (more than one abnormally loose stool per day) 
● Vomiting 
● Nausea 
● Severe cough 
● Unusual yellow color to skin or eyes 
● Skin or eye lesions or rashes that are severe, weeping, or pus-filled 
● Stiff neck and headache with one or more of the symptoms listed above 
● Difficult breathing or wheezing 
● Complaints of severe pain 

If your child is not feeling well in the morning, please observe them closely before 
sending them to school and risking the health of other children and staff. 

Children must be free from symptoms for 24 hours before returning to school. If your 
child develops any of these symptoms while at school, you will be called immediately. 
If a child has mild cold symptoms that do not impair his/her functioning, the child may 
remain in the classroom and the parent(s) notified when they pick up their child. If your 
child is diagnosed with any communicable disease or illness, (chicken pox, whooping 
cough, fifth disease, pink eye, etc.) or head lice, please report this at once to the office 
as well as your child’s guide. 

c. Medication Policy 

Prescription and/or non-prescription (over-the-counter) medications will NOT be 
administered to a child without written consent or instructions from both the 
physician/nurse practitioner and the parent/guardian on the Medication 
Authorization/Administration Record.  All medications will be kept in a secure and 
locked location for access by MRM staff only. These forms are accessible in the 
Forms section of the MRM Family Site. 

i. Over-the-Counter/Non-Prescription Medicine 

Use of the Medication Authorization / Administration Record and written instructions 
from the physician/nurse practitioner is required for all non-prescription medications. 
Non-prescription medications must remain in the original container displaying legible 
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instructions for administration. All original medicine containers must include the child’s 
name and the expiration date of the medicine. The administration of non-prescription 
medications shall be limited for a specific child for each specific episode of illness. 
Parent/guardians are encouraged to give as many doses at home as possible.  

ii. Prescription Medicine 

Use of the Medication Authorization / Administration Record and written instructions 
from the physician/nurse practitioner on a pharmacy label is required for all 
prescription medication. Medicine with the child's name and current prescription 
information on the label constitutes instructions. Medication must remain in the original 
container displaying legible instructions for administration, the child’s name, and the 
expiration date of the medicine.  

iii. Administration Procedure 

The following procedure must be followed before a MRM staff person may administer 
prescription and/or non-prescription medications to a child: 

● The medication must be given to MRM staff. 
● Medications must be kept in the original container, displaying legible 

instructions  
● The MRM staff person will administer the medication as instructed by the 

physician/nurse practitioner and utilize the Medications Authorization 
/Administration Record to document the administrator’s name, date, and time 
the medication was dispensed to the child. The Medication 
Authorization/Administration Record is available to parent/guardians and kept 
with the medicine until the medicine expires or is returned to the 
parent/guardian. At that time, a copy of the Medication 
Authorization/Administration Record is filed in the child’s student records. The 
original document is returned to the parent/guardian. 

● Any unused portion of the medication will be returned to the child's 
parent/guardian or destroyed as instructed by the parent on the Medication 
Authorization/Administration Record. 

iv. Medicine on Camping/Overnight Trips 

On camping trips and other trips, prescription and non-prescription medicines are 
treated exactly as they are in the classroom. Please follow the policies above when 
preparing medications for children on camping trips. 
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FH-D-11 Maltreatment of Minors Mandated Reporting Policy 

Mandated Reporting 
All employees who suspect neglect or abuse are required by law to report this to Child 
Protection in St. Louis County. In the case where questions arise about the nature or 
severity of the concern, always call the number listed below. Professionals can help 
sort through the problem, information gathered, and provide guidance on the next 
steps in the process. 
 
In St Louis County, Child Protection intake and investigation services are provided by 
the Public Health & Human Services Initial Intervention (IIU) units. Calls about child 
abuse, child endangerment, child neglect, etc. should be directed to their offices in 
Duluth or Virginia. The Initial Intervention Unit (IIU) in Duluth serves the southern half 
of St Louis County. This office is staffed Monday through Friday from 8:00am - 
8:00pm. Phone: 218-726-2012 or 800-450-9777.  People calling after hours can leave 
a message. Messages will be returned the next work day.  Additionally, one can call 
the Department of Human Services, Division of Licensing Maltreatment Intake line at 
(651) 431-6600, for reporting suspected maltreatment of a child occurring in a licensed 
child care program.  In the case of an emergency call 911. 
 
The telephone number of the Department of Human Services, Division of Licensing at 
(651) 431-6500, for reporting child care program.  
 
Parents are made aware of this policy at the time of enrollment in the child care 
program, as well as in this Family Handbook.  
 
What to Report 

● Definitions of maltreatment are contained in the Reporting of Maltreatment of 
Minors Act (Minnesota Statutes, section 626.556) and should be attached to 
this policy.  See Appendix. 

● A report to any of the above agencies should contain enough information to 
identify the child involved, any persons responsible for the abuse or neglect (if 
known), and the nature and extent of the maltreatment and/or possible 
licensing violations. For reports concerning suspected abuse or neglect 
occurring within a licensed facility, the report should include any actions taken 
by the facility in response to the incident. 

● An oral report of suspected abuse or neglect made to the above agency by a 
mandated reporter must be followed by a written report to the same agency 
within 72 hours, exclusive of weekends and holidays. 
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Failure to Report 
A mandated reporter who knows or has reason to believe a child is or has been 
neglected or physically or sexually abused and fails to report is guilty of a 
misdemeanor. In addition, a mandated reporter who fails to report maltreatment that is 
found to be serious or recurring maltreatment may be disqualified from employment in 
positions allowing direct contact with persons receiving services from programs 
licensed by the Department of Human Services and by the Minnesota Department of 
Health, and unlicensed Personal Care Provider Organizations. 
 
Retaliation Prohibited 
An employer of any mandated reporter shall not retaliate against the mandated 
reporter for reports made in good faith or against a child with respect to whom the 
report is made. The Reporting of Maltreatment of Minors Act contains specific 
provisions regarding civil actions that can be initiated by mandated reporters who 
believe that retaliation has occurred.  
 
Internal Review 
When the facility has reason to know that an internal or external report of alleged or 
suspected maltreatment has been made, the facility must complete an internal review 
and take corrective action, if necessary, to protect the health and safety of children in 
care. The internal review must include an evaluation of whether: 
(i) related policies and procedures were followed; 
(ii) the policies and procedures were adequate; 
(iii) there is a need for additional staff training; 
(iv) the reported event is similar to past events with the children or the services 
involved; and 
(v) there is a need for corrective action by the license holder to protect the health and 
safety of children in care. 
 
Primary and Secondary Person or Position to Ensure Internal Reviews are 
Completed 
The internal review will be completed by the Head of School. If this individual is 
involved in the alleged or suspected maltreatment, the Chair of Board of Trustees will 
be responsible for completing the internal review.  
 
Documentation of the Internal Review 
The facility must document completion of the internal review and provide 
documentation of the review to the commissioner upon the commissioner's request. 
 
Corrective Action Plan 
Based on the results of the internal review, the license holder must develop, 
document, and implement a corrective action plan designed to correct current lapses 
and prevent future lapses in performance by individuals or the license holder, if any. 
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Staff Training 
The license holder must provide training to all staff related to the mandated reporting 
responsibilities as specified in the Reporting of Maltreatment of Minors Act (Minnesota 
Statutes, section 626.556). The license holder must document the provision of this 
training in individual personnel records, monitor implementation by staff, and ensure 
that the policy is readily accessible to staff, as specified under Minnesota Statutes, 
section 245A.04, subdivision 14. 
 
For Link to Full Statute: Reporting on Maltreatment of Minors (from the Minnesota 
Statutes) 

 

 

FH-D-12 Emergency Procedures 

Parents are asked to always update the school with any changes in contact 
information, such as a new address/phone number. Keeping your contact information 
current ensures that Many Rivers Montessori staff is able to contact you in the event 
of an emergency.  

For your information, the school wishes to share with you its general approach to 
handling injuries at school. 

 

a. Minor Injuries 

● Staff member trained in first aid takes appropriate steps 
● Records incident on class accident report 
● Reports incident to parent by sending accident report home the same day as 

the injury; likely a phone call will be made as well 
● If parents cannot be contacted, staff member calls emergency numbers 

b. Life-threatening or Major Injuries 

● One staff member stays with injured/ill child 
● One staff member calls 911 
● Parent is contacted or other names listed on application if parent is 

unreachable 
● Preference dictated by parents as a part of the school’s enrollment forms will be 

used when emergency care is sought.  St. Luke’s Hospital is accessible within 
one block of school and would probably be used in the case of emergency. 
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FH-D-13 Behavior Guidance 
Note: References to DHS mandates apply to toddler and primary children, but are 
applied as appropriate to older students.  

 

a. Expectation of Positive Behavior 
“One test of the correctness of educational procedure is the happiness of 
the child.” – Maria Montessori 

An emphasis on grace and courtesy is central in the Montessori 
curriculum, as Maria Montessori believed that the way to restore order and 
harmony in the world was through the education of the child. Dr. 
Montessori described education as “an aid to life.” 

As such, Many Rivers Montessori encourages and expects respectful 
conduct in all interactions including adult to adult, adult to child, child to 
adult and child to child. We believe that establishing a nurturing prepared 
environment is an effective aid in the child’s journey toward self-discipline. 
“Freedom within Limits” is the core of the philosophy regarding discipline in 
a Montessori environment. Montessori children enjoy considerable 
freedoms such as the freedom of movement, the freedom to communicate 
and the freedom to choose their own work. However, freedoms always 
exist with carefully defined limits and responsibilities. The children are free 
to do anything appropriate within the respect and safety expectations of the 
school community, but they are redirected promptly and consistently if they 
struggle to follow the expectations. 

We value the thoughts, perceptions, and opinions of the children, and we 
promote critical thinking, collaboration and thoughtful decision-making. 
Under the guidance of adults, the children discuss what the respect and 
safety expectations of a Montessori community are.  The expectations of 
respect and safety are shared and reinforced through grace and courtesy 
lessons and modeling within the individual environments and the school 
community alike. 

● We respect ourselves. 
● We take care of each other. 
● We respect each other’s work. 
● We respect the materials within our environments. 

These expectations are explained from the beginning of the school year 
and reviewed through group lessons throughout the year, and individually 
as appropriate. Within the multi-aged classroom, older children are 
expected to assist and lead younger children based only on the older 
child’s greater knowledge and experience. The multiage classroom is not a 
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hierarchy based on age or grade, and older children are neither given 
arbitrary privilege nor permitted to arbitrarily exercise power, simply by 
virtue of their age, over younger children. 

The Many Rivers Staff staff is deeply committed to the positive role 
modeling of grace, courtesy, respect, and problem-solving skills. We work 
to prevent unacceptable behaviors by working with children on how to: 

● be caring, courteous, and empathetic 
● cooperate with others 
● deal with angry feelings 
● stand up for themselves without being aggressive 
● communicate with both clarity and kindness 
● respect and celebrate the unique qualities of every person. 

In order to further equip our children to engage in “doing peace” within the 
community, children at Many Rivers Montessori periodically receive 
information in topics such as conflict resolution, responsible personal 
technology use, harassment, and personal body safety. In addition, Many 
Rivers Montessori staff also receive regular professional and leadership 
training in order to help them better promote a safe and peaceful 
atmosphere for all children at Many Rivers Montessori. 

 

b. Discipline/Self-Regulation 

Discipline in the Montessori environment is not something that is done to 
the child; nor is it a technique for controlling behavior.  Our concern is with 
the development of self-regulation or an internal focus of control which 
enables an individual to choose the right behavior because it is right for 
them and right for the community. 

Guiding children to take responsibility for their behavior is as much the job 
of the adults as is the teaching of academic subjects. However, sometimes 
problems do occur. When they do, we try first of all to protect the children 
from physical harm. 

We believe that consequences for inappropriate behavior should be related 
to the unacceptable behavior. We approach the issue through positive, 
logical consequences, recognizing the importance of the child’s 
responsibility in conflict resolution. Our goal is that the children become 
responsible for their own behavior, therefore any redirection should be a 
learning experience for the children involved. 
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Redirection will be: 

1. Individualized and consistent for each child; 
2. Appropriate to the child’s level of understanding; and 
3. Directed toward teaching the child acceptable behavior and 
self-control. 

Conflict resolution is used as the primary disciplinary procedure. 
Whether a problem involves only two people or the whole class, we aim to 
help the children learn how to solve problems on their own. Our trained 
adults work with the children to come to a mutual resolution through talking 
about the problem, listening to each side and understanding the differing 
points of view.  The adult and child(ren) may discuss positive guidance 
techniques to help the child re-evaluate his/her actions and quiet energies 
and emotions.  Children are taught acceptable alternatives to unacceptable 
behavior, redirected toward a constructive activity, encouraged to verbalize 
their feelings about a hurtful action and achieve a peaceful resolution. 

No child may be separated from the group unless conflict resolution 
and problem solving techniques have been ineffective and the child’s 
behavior threatens the well being of the other children. In such a case, the 
child will be asked to work in an area where the disruptive behavior cannot 
continue until he/she feels ready to rejoin the group. If the behavior 
persists, the child may be asked to leave the classroom environment to 
take time to self-regulate in a less stimulating area, and if necessary, the 
child’s parents may be called to take the child from school.  If a child is 
separated, they will be supervised by another adult and there will be 
documentation of the occurrence.  

Many Rivers Montessori’s Toddler Program begins at age 16 months. 
Toddlers shall not be separated from the group as a means of behavior 
guidance.  

Our approach to discipline is based on empowerment, mutual respect, and 
trust. Methods of discipline or interactions that hurt, frighten, demean, 
or humiliate a child are prohibited. Corporal punishment is prohibited. 
There will be no rough handling, shoving, hair pulling, ear pulling, shaking, 
slapping, kicking, biting, pinching, hitting, spanking, or use of physical 
restraints. There is no verbal abuse. No belittling remarks are used with the 
child. Withholding or using food, rest, or sleep as a punishment is 
prohibited. 

Unacceptable behavior at Many Rivers Montessori includes but is not 
limited to classroom disruption, unwelcome teasing, exclusion, threats, 
harassment, unwanted touching, physical aggression, and/or bullying. Our 
staff will deal promptly with these behaviors and report egregious violations 
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to the Head of School and parents.  Any actions taken will be documented 
and kept in the child’s file.  

Persistent unacceptable behavior may result in a child being required to 
withdraw from the school; for example, if the child’s behavior continuously 
disrupts the community such that the needs of the other children cannot be 
adequately addressed. For primary-aged children, DHS provides a 
definition in that persistent unacceptable behavior is that which results in a 
child being separated from the group five times in one week or eight times 
in two weeks. However, behavior that is sufficiently disruptive may be 
considered persistent unacceptable behavior even if this number of 
separations is not reached. If a question arises as to whether a child can 
function successfully in the school, the parents, lead guide and Head of 
School will hold a conference to discuss ways in which the needs of the 
child might best be met. A trial period in which to work through the situation 
may be determined. At the end of the trial period the parents and lead 
guide will again confer and assess progress. Behavior Guidance Plans 
may be developed with parents and staff to guide this process. 
 
Unacceptable behavior includes but is not limited to: 
 

● Inappropriate Talk (swearing or sexual talk) 
● Demeaning name-calling 
● Teasing or purposefully hurting feelings 
● Consistent noise making 
● Disrespectful talk to any person 
● Hitting, spitting, scratching, kicking 
● Aggressive play, or any form of guns or weapons “play” 
● Inappropriate sexual touching 
● Purposeful destruction of class materials or equipment 
● Biting 
● Disrupting another child’s work 
● Interfering with the health and/or safety of another 
● Running away 

 
The following procedure will be used if a child’s behavior persists, is 
serious in nature and/or requires inordinate staff guidance and time: 
 

● the staff will observe and record the child’s behavior and staff 
response 

● consult with the child’s parents or guardian to address the child’s 
unacceptable behavior 

● develop and implement a Behavior Guidance Plan with parents, and 
other staff to alter the behavior immediately. Seeking a professional 
assessment may be recommended or required when appropriate. 

Last Revised: 7/8/18 
Page 55 / 69 



 
If a child’s behaviors becomes excessively disruptive to the community 
and/or the unacceptable behavior persists after implementing a Behavior 
Guidance Plan with the parents or guardian, or if the child/parent does not 
adhere to the Conditions for Continued Enrollment, the child will be 
dismissed from MRM.  
 
If a parent or child engages in behavior that is destructive, disruptive or 
undermining to the school environment, the children, or the staff, the family 
may be required to withdraw their child from the school. 

Only a qualified teacher/guide or the Head of School may administer 
discipline in the school setting. All serious discipline-related incidents will 
result in a report being placed in the child’s file, and a copy given to the 
parent. 

Our staff expects and appreciate parental support and partnership when 
children experience behavioral issues. Parents are strongly encouraged to 
discuss these behavior expectations with their child prior to school 
admittance. When any student at Many Rivers Montessori finds it difficult to 
meet the school’s expectation of positive conduct, every effort will be made 
to bring the student, family, and staff together to achieve a solution. If a 
child continues to face behavioral challenges at school, a conference with 
parents, staff and administration will result. 

c. Biting Policy (toddler and primary) 

Biting is part of early childhood development. It is usually a result of not 
enough or insufficient verbal capacity or poor ability regarding 
self-regulation. We will always work to give words and acceptable 
nonverbal expressions to the child who is biting. Coaching of the 
appropriate words and actions is the best way to resolve the problem 
quickly. 

If a child bites three times in one day, or if skin is broken, he/she will be 
sent home. The parent of the child who has bitten and the parent of the 
child who has been bitten will each be contacted by the lead guider or 
administration if the skin has been bruised or broken. If a child is sent 
home more than once for biting, the school will initiate a meeting with 
parents to develop a plan. If a child becomes a chronic biter, the parents 
may be asked to remove their child from the school until the behavior is 
self-regulated. 

These biting policies are applied analogously to scratching. 

Last Revised: 7/8/18 
Page 56 / 69 



FH-D-14 Anti-bullying/Anti-harassment Policy 

Our Proactive Stance: Students are taught that Many Rivers Montessori is a peaceful 
school based on mutual respect, and that there is zero tolerance for bullying or 
harassment against any student or employee. This includes but is not limited to 
physical, verbal, emotional, and cyber attacks. We do not tolerate bullying.  We 
educate our staff and students about bullying, and we closely monitor the behavior of 
our staff and students to ensure that bullying is not allowed to occur.   If any bullying 
does occur, we take swift action to deal with the issue at hand. r. Many Rivers 
Montessori require staff to model and teach peaceful and respectful behavior in order 
to minimize unacceptable behavior, including bullying and harassment. Additionally, 
school staff discuss appropriate standards of behavior and school rules with all 
students and parents. 

a. Definition of Bullying and Harassment 

“Bullying” is generally when someone intentionally hurts another person (emotionally 
or physically) through repeated actions that harm the person being targeted. 

Three key components of bullying are: 

● It is aggressive behavior that involves unwanted actions. 
● It involves a pattern of behavior repeated over time. 
● It involves an imbalance of power or strength. 

This does not always mean that in order for bullying to occur, there must be repeated 
offenses. Bullying can consist of a single interaction. Bullying behavior may also be 
defined as a criminal act if the bully is twelve years of age or older. Bullying is a willful, 
conscious desire to hurt, frighten or threaten. Bullying is often ongoing in nature. 

Bullying can be expressed in physical, verbal, written, and/or electronic forms. It can 
include but is not limited to the following examples: 

● Making derogatory comments or calling someone unwanted names 
● Social or work-group exclusion 
● Physical bullying such as hitting, kicking, shoving, pinching, or scratching 
● Spreading lies and false rumors 
● Taking or hiding someone’s property 
● Making threats to someone 
● Intentionally doing anything that you know bothers someone because he/she 

has asked for the behavior to stop 

"Harassment" means any threatening, insulting, or dehumanizing gesture, use of data 
or computer software, or written, verbal or physical conduct directed against a student 
or school employee that: 
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● places a student or school employee in reasonable fear of harm to his/her 
person or damage to his/her property 

● has the effect of substantially interfering with a student’s educational 
performance, opportunities, or benefits; or 

● has the effect of substantially negatively impacting a student’s or employee’s 
emotional or mental well-being; or 

● has the effect of substantially disrupting the orderly operation of a school. 

"Bullying" and "harassment" also encompass retaliation against a student or school 
employee by another student or school employee for asserting or alleging an act of 
bullying or harassment. 

All reports of bullying or harassment must be made in good faith. Knowingly false or 
bad-faith reporting are unacceptable and subject to discipline. 

 

b. Definition of Cyberbullying 

Cyberbullying is willful and repeated harm inflicted through the use of computers, cell 
phones, or other electronic devices. In its literature for youth, the Cyberbullying 
Research Center defines it as “when someone repeatedly makes fun of another 
person online, or repeatedly picks on another person through email or text message, 
or when someone posts something online about another person that they don’t like.” 

It includes, but is not limited to: email, instant messages, text messages, Internet 
postings, and use of social media. Unwarranted contact may take place in, or occur 
on, social networks, chat rooms, blogs, cell phone text or any other electronic medium. 

According to Minnesota law (the “Safe and Supportive Minnesota Schools Act”, signed 
4/9/14), cyberbullying can occur at school or outside of school, during school hours or 
outside of school hours. Schools have the right to discipline students who engage in 
the cyberbullying of a fellow student off the school premises, “to the extent such use 
substantially and materially disrupts student learning or the school environment.” 

 

c. Reporting and Consequences of Bullying/Harassment 

● Upon receipt of a complaint or report of bullying, Many Rivers shall undertake 
or authorize an investigation by the head of school, other designated staff 
member, or third party designated by the school. 

● Many Rivers may take immediate steps, at its discretion, to protect the 
complainant, reporter, students, or others pending completion of an 
investigation of bullying and/or harassment. 

● Upon completion of the investigation, the school will take appropriate action. 
Such action may include, but is not limited to: warning, suspension, expulsion 

Last Revised: 7/8/18 
Page 58 / 69 



or remediation. Disciplinary consequences will be sufficiently severe to try to 
deter violations and to appropriately discipline prohibited behavior. 

● Many Rivers will notify the parent(s) or guardian(s) of students involved in a 
bullying incident, but is generally prohibited by law from disclosing disciplinary 
actions. 

● Following a confirmed complaint or report of bullying, the school will work with 
all children involved and their families to support the victim and to help the 
aggressor to interact with students in a socially appropriate manner. 

 

FH-D-15 Technology Use 

a. Student Use of School Technology (Elementary and Above) 

There is no use of computers or other high-tech devices by Toddlers and Primary 
students at Many Rivers Montessori. 

Student use of the Internet on any school computer or electronic device should be 
limited to uses deemed appropriate by the administration. Students shall not distribute 
or access inappropriate material or data either directly or indirectly using their 
technology system or using the school’s technology system, e-mail, or voice mail. Any 
material distributed by students must be approved by the teacher prior to distribution. 
There is no expectation of privacy in using any equipment at school, including the use 
of personal equipment used on school property. Inappropriate technology use includes 
but is not limited to the following: 

● damaging computers, electronic devices, computer systems or computer 
networks 

● accessing unauthorized computers or devices, sites or information databases 
● displaying offensive messages or pictures 
● accessing dangerous information that, if acted upon, could cause damage or 

present danger to others 
● using the computer or electronic device for recreational electronic 

communication (e.g. email, messaging, bulletin boards, etc.) 
● violating copyright laws and/or plagiarizing 
● accessing inappropriate chat rooms or newsgroups 
● using the Internet to buy or sell products 
● interfering with the normal functioning of computers, electronic devices, 

computer systems, or computer networks 
● sharing of confidential personal information and photographs 
● sending messages of a harassing or bullying nature 
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b. Personal Electronic Devices 

Radios, recorders, headphones, pagers, laser pointers, gaming devices, Ipods, MP3’s, 
personal computing devices and other personal electronic devices are distracting to 
the children’s environment and are not permitted to be used at school. 

 

c. Cell Phone Policy 

It is our recommendation that students do not bring cellphones to school. Students are 
not allowed to use personal cell phones during school hours. If a student must bring a 
phone or electronic device to school, it must remain completely turned off (not on 
silent mode) and secured in their bag, cubby, locker, or in the teacher’s desk (or other 
designated location) until class is dismissed. It may not be out at any time while at 
school. Cell phones MAY NOT be in students’ pockets at any time during the school 
day. We will confiscate all electronic devices or cell phones that ring or are seen. A 
parent will be required to pick up the electronic device/cell phone from the office after 
school. 

If students need to contact their parents, they should do so through the office. 
Messages from parents to students during the school day should be avoided wherever 
possible, although important messages will be passed on to students by the office 
staff. Please make the necessary arrangements for the day with your child before 
school begins. 

Cell phones are allowed on any overnight trips for emergency purposes only. If a 
student brings a cell phone, it must be turned in to a teacher for safekeeping. 

 

 

FH-D-16 Photo Permission & Research Policies 

As part of the enrollment/re-enrollment process, families each year provide or withhold 
permission to the school for internal, external and yearbook use of MRM children’s 
images. MRM welcomes parents to bring cameras/recording devices/mobile phones 
with them into the classroom to document special events and classroom life. 

Should any opportunity arise for Many Rivers to be involved in research or 
experimental procedures, each family would have the opportunity to provide or 
withhold permission for their child to participate. 
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FH-D-17 Lost and Found 

The Lost and Found is located in the front entry area. Parents are asked to label all 
clothing and other belongings. You are also encouraged to check for lost articles as 
soon as possible. The school cannot be responsible for any lost belongings. Lost and 
Found items will periodically be donated to charity, following notification to parents. 

 

 

FH-D-18 Outside Recess Policy 

Incorporating outdoor playtime into the school day is a priority for all ages at Many 
Rivers. Unless there is heavy rain or unsafe temperatures, children will go outside and 
always need to come to school with appropriate outerwear. It is difficult to 
accommodate a child who comes to school without appropriate clothing, so parents 
are asked to be especially attentive to this. 

In making a determination about unsafe temperatures, the school will either take the 
outside temperature directly or use the National Weather Service (NWS) website for 
area code 55803. Our three different age groups will use the following guidelines: 

● Toddler weather must indicate a Real Feel of 10’ Fahrenheit or above. 
● Primary weather must indicate a Real Feel of 0’ Fahrenheit or above. 
● Elementary weather must indicate a Real Feel of -10’ Fahrenheit or above.  

. 

 

FH-D-19 Pet Policy 

Some classrooms have pets, and pets are selected with a sensitivity to any student 
allergies. Unless pre-approved by the school for a planned classroom visit, family pets 
are not permitted on campus. 
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E. COMMUNICATION AND COMMUNITY GUIDELINES 
 

FH-E-01 School and Family Communication 

Many Rivers Montessori encourages many forms of communication between the 
school and the families that attend. Most communications are sent home via email. 
These notes include information for the entire school, and individual teacher notices. 
Please take the time to read them, as they may contain important information. 

Once you are enrolled at Many Rivers Montessori, you will be given access to the 
MRM Family Site. Here you will find pictures and updated information on what is 
happening in each of the classrooms. All school communications are also archived 
here. 

Families at Many Rivers Montessori are encouraged to maintain constant 
communication with the school. Parents and other family members are always 
welcome to contact the main office, with any questions or concerns.  

 

a. Parent to Guide Communication  

Guides and other staff members may be contacted via phone, email, notes sent with 
children, or in person. Email is preferred to phone as teachers do not have easy 
access to the school phone lines. We do encourage parents to communicate directly 
with your child’s guide if you have questions or concerns.  Many times a child’s 
development presents challenges to both parent and guide. Working directly with the 
guide in a spirit of collaboration is the most effective way to resolve issues and to build 
a solid partnership between school and home for future work on behalf of the child. 
Speaking to anyone else about the issue may be tempting at the time, but it is not in 
the best interests of your child, the guide or your child’s community. The children of 
our Montessori communities approach their own problem solving in this collaborative 
way, and we, their adults, owe it to them to model the same productive behavior. 

 

b. Parent to Head of School 

Issues that cannot be resolved by the parents and guide working together may be 
referred to the Head of School. This step can be initiated by the parents or the guide. 
Please contact Head of School Mark Niedermier to set up a meeting.  
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c. Grievance Procedures: Addressing Concerns and Complaints 

Many Rivers has adopted a clear set of procedures to address concerns and 
complaints. Please use the following steps when you have a concern. 

Classroom concerns should first be brought to the attention of your child’s teacher. 
Small concerns may be addressed through a phone call or email; larger concerns are 
better addressed in a conference. 

If the classroom concern is not satisfactorily addressed with the teacher or the 
concern is a school-level concern, then please contact the Head of School as he is the 
highest authority on day-to-day matters at the school. Small concerns may be 
addressed through a phone call or email; larger concerns are better addressed in a 
conference. 

Governance-level concerns may be directed to the Head of School or any board 
member. 

 

 

FH-E-02 Integrity of the Montessori classroom: Guidelines for Parents 

A Montessori school is truly a child-centered learning environment. From the moment 
a student enters the door, all that a child experiences is designed to support his or her 
educational growth. Unless a child is a toddler or is being signed in to the Before Care 
program, the Montessori emphasis on independence and responsibility for even 
young children means that parents leave their child with a staff person at the 
front door – after allowing the child to walk to the front door on his or her own. 
It’s at this hand-off point that the child's Montessori day begins. Likewise, at the end of 
the day, parents — unless using the After Care program — do not enter the building 
but meet their child in the pick-up loop in our parking lot/pick-up loop. 

Parent volunteerism looks a little different at a Montessori school. Parent volunteerism 
in the classroom is very rare, and instead takes other forms such as helping with 
classroom material production. With the exception of planned observations and 
occasional invited presentations, Many Rivers has Montessori-trained adults in the 
classroom as they best provide the unique educational guidance that is entailed by the 
Montessori method. 
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FH-E-03 Parent-School Covenant 

Parents and guardians are expected to abide by the rules, regulations and guidelines 
of the school as set forth in the the school handbook. The school believes that a 
positive and constructive working relationship between the school and the parent or 
guardian is essential to the fulfillment of the school's mission. The school reserves the 
right to terminate enrollment of a child if the school concludes in its sole discretion that 
the actions of a parent or guardian seriously interfere with the school's 
accomplishment of its educational purpose. 

 

 

FH-E-04 Parent Observations 

Parents are encouraged to make at least two observations or visits to their child’s 
class during the school year, but are welcome to observe at any time. Observation is 
an important teaching tool in a Montessori classroom and is the most beneficial way 
for parents to understand their child’s day. Scheduling a classroom observation prior 
to a conference with your child’s teacher will provide insight to the parents, therefore 
leading to a more meaningful conference. To make an appointment for an 
observation, please contact the school office. 

 

 

FH-E-05 Parent Conferences 

Parent/Teacher Conferences are designed for parents and teachers to spend time 
together discussing their child’s overall development: intellectual, physical, social, and 
emotional. Conferences are for the parents and teachers only, and children do not 
attend. Child care for enrolled students will be available only for families who have 
signed up for child care on conference days. Toddler and primary children may not 
wait in the hallway during conferences. 

The school schedules two conference sessions per school year: fall and spring. 
Conferences will occur over two days. Parents schedule their half-hour conference 
with the teacher’s posted schedule. 

Parents are asked to make attendance at Parent/Teacher Conferences a priority. 
Conferences missed due to a family trip will not be rescheduled.  
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FH-E-06 Staying Connected 

For the most up-to-date information and happenings, please check the MRM Family 
Site regularly. 

Throughout the school year each classroom plans a variety of opportunities to bring 
families into the classroom to see the work your children are doing.  

Parents are welcome to visit the school any time during the hours of operation.  While 
parents are welcome, they can be disruptive to the learning environment for their own 
and other children.  For this reason, MRM prefers to have parents plan observations 
as described above.  In the event that a parent may like to visit outside of observations 
or conferences, advanced communication with the Lead Guide or Head of School is 
requested. 

a. Parent Education Evenings and Open Houses 

Many Rivers Montessori hosts parent education evenings and open houses 
throughout the year. These are times for parents to come into the classroom, learn 
about the Montessori curriculum and meet other members of the community. In 
addition, these times are designed to teach our parents about the Montessori method 
and specialty topics that pertain to our children and families. All Many Rivers 
Montessori parents are urged to attend the offered parent education nights. 

b. Other School and Classroom Events  

● Monthly Morning Parent Coffees: Organized by the Parent Association, these 
informal gatherings are a great way for parents to connect with one another. 

● Fall Family Picnic: Also hosted by the Parent Association, the Fall Family 
Picnic is a potluck event at a local park early in the school year. This event 
provides new and returning families a fun chance to meet and reconnect after 
the long summer.  

● Spring Year-End Celebration: All parents are invited to this fun celebration at 
the end of the Primary school year, which  marks the transition from Primary to 
Elementary. 

● Grandparent and Special Friend Day: Invite your grandparents to visit the 
school and to learn about Montessori! 

● Graduation: Celebrate the achievements of our Elementary and Middle School 
graduates! All children other than toddlers participate in this festive program. 

● Theatre Performances: Usually held in the spring, this project provides our 
elementary and middle school students an opportunity to learn to put a 
performance together, boosts confidence, and is a crowd-pleaser! 

● Holiday Program: Usually held at the end of the Fall semester, all children 
participate in this festive performance of song and recitation. 
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● Parent Socials: Hosted by the board or the parent association, these 
occasional get-togethers are a fun way to develop relationships with one 
another. 

● Annual fundraisers: The MRM social calendar includes one or more events 
that entail fundraising to support the school program.  

● End of year family picnic: Join the school for a summer send-off potluck at a 
local park. 

 

FH-E-07 Supporting Many Rivers Montessori 

As is the case at virtually all independent schools, tuition at Many Rivers is less than 
the actual cost of a child’s education. A variety of fundraising efforts, the details of 
which are determined annually, fill this gap and help sustain the school’s ability to 
provide a high quality Montessori education to our students. Fundraising is needed to 
make up the 5% of the annual budget that is not covered by tuition and fees. Many 
Rivers seeks to have a 100% participation rate within all of its constituent groups, and 
MRM will invite parents to make a monetary gift to the school each year.  

● Annual Fund: The Annual Fund is the chief annual request for donations that 
goes out to current parents, alumni parents, trustees, staff and other friends of 
the school each year. Donations to the Annual Fund are tax-deductible and are 
vital to the school’s ability to meet its ongoing expenses. Some employers will 
contribute to Many Rivers Montessori’s Annual Fund through corporate 
matching. Please ask your employer if they would match your donation.  
The expectation that each family will contribute is part of the fabric of our 
school, central to our idea of community. How much is your fair share? Only 
you can answer that. Your participation in giving to MRM is of primary 
importance, no matter what the size of the donation. 

● Special Events: Many Rivers will hold one or two fundraising special events 
each year. The details change annually, but components can include concerts, 
auctions, dinners, etc. 

● Special Projects: From time to time, Many Rivers may seek to raise funds for 
certain designated projects in addition to its annual operating needs.  

● Capital Campaigns: Capital campaigns fund major improvements to the 
school. The school held a successful capital campaign during its first year to 
fund renovations and initial classroom materials purchases. Currently, a 
$1,000,000 campaign is near completion to fund the purchase and renovation 
of our new campus. 

● Parent Association Projects: The MRM Parent Association conducts a 
number of ongoing fundraising efforts. These proceeds are designated to fund 
Parent Association initiatives such as staff appreciation week, family picnics, 
etc. 
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Other Ways to Help MRM Financially: 

● Amazon Smile: MRM is registered with Amazon Smile. It's super easy to find 
the school on the site, and 0.5% of all eligible purchases will be donated to 
MRM.  You shop, Amazon gives. If you shop Amazon anyway, it is totally worth 
taking the two seconds needed to sign up. Learn more here: 
http://smile.amazon.com/  

● Box Tops for Education: Save Box Tops for Education and send them to 
school with your child in an envelope or ziplock bag.  Each one collected is 
worth 10 cents - and some even more!  These box tops are on many products 
that you most likely purchase already.  Check out www.boxtops4education.com 
for more information.  

 

 

FH-E-08 Volunteering at Many Rivers Montessori  

As a community-based school, Many Rivers Montessori values its parent and 
community volunteers. The school would not be possible without the tens of 
thousands of hours put in by our volunteers throughout the school year. We are 
grateful for each and every one of you! 

Volunteering at MRM takes place on a variety of levels, all critical to the success of 
our school: 

● Involvement during School Work Days, where critical infrastructure and 
classroom materials work is performed periodically in order to help keep the 
school running smoothly. These will be announced in advance. 

● Helping with special projects for our Montessori classrooms: If you have skills 
in carpentry, sewing, cutting, pasting, and the like, we would love your help! 
Serving as a chaperone on field trips and overnights. If you would like to help, 
contact Head of School Mark Niedermier. 

● Occasionally, teachers may request parents to share a special skill, talent or 
cultural presentation with the class. If you have something special to share with 
your child’s classroom, please contact your Lead Teacher. 

● Involvement in the Parent Association, which takes a leadership role in 
ensuring that every family feels welcome and included in the school community. 
All parents are automatically members of the PA. Parents are invited to join the 
PA Council as classroom representatives; to help plan and serve at school 
events sponsored by the PA; and to help out in the PA’s many other ongoing 
roles. For more information, please contact Parent Association president Haeli 
Frostman. 
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● Involvement in the Committees and Task Forces of the School. These may 
include: Technology, Facilities, Marketing, Diversity/Equity/Inclusion, 
Development, and others. For more information, please contact Head of School 
Mark Niedermier. 

● Serving on the MRM Board of Trustees. Trustees are elected to a three-year 
term every October. For more information, please contact Board Chair John 
Kliewer. 

 
Because of the prepared nature of each Montessori environment, volunteering at 
MRM does not generally include parental assistance in the classroom. For more on 
this, please see the section “FH-E-02 Integrity of the Montessori classroom: 
Guidelines for Parents”. 
 
Parents serving as field trip chaperones, or working directly with MRM children in any 
capacity, are required to complete a NetStudy background check in accordance of 
Minnesota Department of Human Services requirements. This is a straightforward and 
generally smooth process. For more information, please contact Head of School Mark 
Niedermier.  
 

 

FH-E-09 Montessori at Home 
 
Parents of Many Rivers Montessori students often ask, “What can we do at home? 
How can we assist in our child’s Montessori experience?” First of all, enjoy your 
children; they are one of life’s greatest gifts. Share your home with them, teach your 
child about everything that you enjoy. As they age, continue to share more and more 
of life’s experiences and simple tasks with them. Help them to gain independence as 
they progress through the planes of development. 
 
“Help me to do it myself” is the theme song of the child all the way through 
adolescence. It is so strong that it is the source of many parent-child conflicts. Help 
the child to be as independent as possible in care of the person, care of the home, 
helping others. Dr. Montessori stressed that the greatest obstacle to development is 
the well-meaning, over-helpful adult. Remember, “Every useless aid prevents 
development.” 
 
The article “Being A Montessori Parent” by Karen Skinulis and Stanley Shapiro 
(shared courtesy of the Montessori Administrators Association) is a particularly 
succinct overview of the way parents can assist their child’s development at home. It 
addresses the following goals for how a parent can structure the home environment 
that are in sync with the child’s Montessori experience at school: 

● Encourage Independence 
● Establish Order 
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● Help Children Be Helpful 
● Develop Concentration 
● Introduce Your Child to Nature 
● Do Practical Life at Home 
● Enable Self-Discovery 
● Encourage Choice and Interest in Learning 
● Use Encouragement, Not Rewards or Treats 

 
 
In addition, parents may find the following resources useful: 
http://amiusa.org/parent-resources/ 
http://mariamontessori.com/mm/ 
http://www.forsmallhands.com/ideas-insights 
http://www.forsmallhands.com/books/montessori-resources 
http://www.forsmallhands.com/books/montessori-resources 
http://www.montessori.org/parents-information 
 
 
 

*END OF HANDBOOK* 
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